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SRC-103 Issued January. 15, 1933 3 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


SOUTHERN DIVISION 


STATE OFFICE PROCEDURE FOR DEDUCTING AMOUNTS DUE THE 
UNITED STATES FROM PAYMENTS UNDER THE AGRI- 
CULTURAL CONSERVATION PROGRAM 


PART I. DETERMINATION OF INDEBTEDNESS TO THE AGRICULTURAL 


OF THD SEORETARY, DATED MAY 6, 1937, A) AMENDED 


A. REPORTS OF INDEBTEDNESS TO THE AGRICULTURAL ADJUSTMENT ADMINISTRATION 


1. There will be set forth in the Register of Indebtedness (Form 
No. C-1110) the debts of persons owing the Government of the United 
States on account of indebtedness due and unpaid to the Agricultural Ad- 
justment Administration under rental and benefit contracts. The persons 
indebted will be listed alphabetically by countics. Revisions in the 
Rogister of Indebtedness which may be necessary by reason of collections 
of amounts due, additiors of new names of persons found to be indebted, 
and for other reasons will be accomplished by the use of the Notice of 
Revision - Register of indebtedness (Form No. C-1110, Supplement A). 
The original and two copies of Form No. C-1110 and Form No. C-1110, 
Supplement A, will be furnished the State office. 


2. Debts arising under the 1985 Cotton Price Adjustment Payment 
Plan, the Ginners Sompensation, or the 1936 Agricultural Conservation 
Program, will be shown on the listings of indebtedness prepared in the 
State office as heretofore provided. If the debt of the applicant arose 
out of a preliminary payment with respect to wind erosion control. practices, 
a set-off will be accomplished by deducting the amount of the preliminary 
payment from the full payment duc under the application in the manner 
outlined in SRP-37. 


3. At the time a sot-off is accomplished with respect to any 
indebtedness to the Agricultural Adjustment Administration, Dy the 
schedule number of Standard Form No. 1096 2/ shall be entered on Form 


a The fact that a set-off has been accomplished is evidenced by the 
return from the Disbursing Office of a copy of Standard Form No. 
1096, showing the D, 0. Voucher Number, the check number, and date 
and amount thereof, and the certificate of deposit number (c/D No.) 
and date thereof. 

2/ Sce Part II, section 4, paragraph 7a., Infra. 


- B= 


Mo. C-1110 or Supploment A thereto or the listing of indebtedness pre- 
pearod in the State office to the right of the figure representing the 
amount owed. In the event the set-off liquidates the indebtedness, 

the figure representing the amount owed shall be circled. if the ser 
off effects only a partial liquidation of the indebtedness, the figure 
represonting the amount originally owed shall be circled and the balance 
duc insertod immediately above it. In cases where the indebtedness 
arose out of rental and benefit contracts, the reduction in or Liquida- 
tion of the indebtedness must be yorified in Form No. 0-1110, Supplement 
A, before further action may be takon with respect to subsequent appli- 
cations exccuted by the indebted person. When Form No. C-1110, Supple- 
ment A, has not been received within a reasonable time after the sub- 
mission of a completed copy of the Schedule of Voucher Deductions 
(Standard Form No. 1096) 3) to the Comptroller, Agricultural Adjustment 
Administration (heroinafter referred to as "Conptroller"), the Director 
of the Southern Division (hereinafter reforred to as "Director") shall 
be so notificd. 


_ 


B. REPORTS OF INDEBTEDNESS TO AGENCIES OF THE GOVBRNMST? OTHER THAN 


THE AGRICULTURAL ADJUSTMENT ADMINISTRATION 3 


1. In addition to refunds due under rental and penefit contracts, 
there will be set forth in Form No. C-1110 and Form No. 0-1110, Supple- 
ment A, certain debts of persons owing departments, establishments or 
independent agencies of the Government, or corporations, all the stock 
of which is owned by the Unitcd States, including any bureau of the 
Department of Agriculture other than the Agricultural Adjustment Adminis- 
tration. These amounts are reported pursuant to the Order of the Secre- 
tary, dated May 8, 1937, as amended, with respect to the conditions 
under which debts other than those owed to the Agricultural Adjustment 
Administration may be sct-off. 


2. Amounts owed to the Farm Security Administration under con- 
ditions contemplated by the Order of the Secretary will be set forth on 
Form No. C-1110, Supplement A, supported by Forms FSA-RR 172, entitled 
"Request to Agricultural Adjustment Administration for Allowance of Set- 
ori. 


3, Except in cases of indebtedness to the Agricultural Adjustment 
Administration, the debts of persons owing the United States should not 
be set-off against any payments which may be payable to the indebted per- 
son unless the debt is reported to the State office on either Form No. 
C-1110 or Form No. C-1110, Supplement A, prior to the administrative 
certification for payment of the voucher. 


4. Inno case shall any department, independent agency, or 
bureau other than the Agricultural Adjustment Administration communicate 
with any county agent or County Agricultural Conservation Association 
with a view to securing a set-off or with a view to the withholding of 
any check issued pursuant to the various agricultural programs which may 
come into his or their possession for delivery to the payee. 


i ele in no ee 
3/ See Part II, Section A, paragraph 8c.(2), infra. 
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5. At the time a voucher subject to deduction is prepared and 
sent forward 4/ with respect to the debt of a person owing any depart- 
ment, independent agency, or bureau other than the Agricultural Adjust= 
ment Administration or the Farm Security Administration, the bureau 
number of the voucher subject to deduction 5/ shall be entered on Form 
No. C-1110 or Supplement A thereto to the right of the figure represcnt— 
ing the amount owed. Subsequent applications executed by the indebted 
porson shall not be certificd for payment until Form No. G-1110, Supple- 
mont A, is reccoived, indicating that an additional amount is due from the 
porson or that the indebtedness has been liquidated. When an amount 
owed to the Farm Sccurity Administration is sct-off against a payment 
Guc tae indebted person, 6/ the action takon shall be noted as indicated 
in Section A, paragraph 3, supra. 

C. IDENTIFICATION OF AN APPLICANT REPORTED TO BE INDEBTZD 

1. When any porson who signed an apolication for payment under 
the Agricultural Conservation Program is indebted to the United States 
in accordance with the foregoing, it must bo determined by correspondence 
with the.said applicant, if possible, or with the county agent, or by 
other means, that the applicant (hercinafter referred to as "debtor-, 
applicant") is the person roported to bo indebted. The application shall 
not be certified for payment unless and until the identity of the appli- 
cant with reference to the debt is established. 


2. In certain cases, persons will no longer reside in the county 
in which their indebtcdnoss is reported or will have farms located in 
othcr countics or Statcs on which they may have qualificd for paymente 
“County agents, therofore, should be instructed to ascertain whether or 
not:the persons roported to be indebted in a particular county are still 
located therein and to furnish the State office with any additional 
information concerning the indebted person which may assist in the liqui- 
dation of the dobt. 


3. If an indebted person no longer resides in the county in which 
the debt is reported, the county agent should attempt to ascertain his 
new address by writing to the indebted person or by making inquiry of his 
friends, neighbors, the postmaster, or other persons in a position to 
have knowledge of his present addross and report the same to the State 
Orr icd.s ; 


ae If the indebted person rosides in another county 
within the same Statc, the State office should notify the 
county agent for the county in which he is located, of the 
debt and tho Director should be so notified. 


3/ e Part II, Section A, paragraph 8c.(2), infra. 
4/ Soc Part III, infra. of ae 
5/ Sce Part III, Section A, varagraph 3a., infra. 
6/ Scc Part IV, infra. Ra od 
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b. If the indebted verson has moved:to anothor | 
Stato within tho Southern Region, the State office should 
notify the Administrative Officer in Charge for the State 
in which the person is located, of the existence Ot the 
debt by furnishing him with the name and address of the 
indebted person, a description -of the payment under which 
the refund is due, the name of the Disbursing Officer who 
made the payment, the Disbursing Office voucher number, 
the symbol and title of the appropriation to be credited 
with the refund, and the amount duee Notice of the changed 
address should be given the Director. 4 


ce If the indebted person hag moved.to a state 
not within the Southern Region, the State office should 
advise the Director of all of the circumstances of tho 
debt and of tho new address of the indebted person as in- 
dicated in sub-naragraph b-., supra, in ordor that the 
appropriate Division of the Agricultural Adjustment Admin- 
istration may be notificd. 


D. DETERMINATION OF THE AMOUNT OWED 


1. Tho amount of the rofund duc from persons indebted to the 
Agricultural Adjustment Administration undor rental and benefit contracts 
as sot forth on Foran Noe C-1110 together with other information neccssary 
in cortifying the dcbtor-applicant's paymont subject to deduction for the 
debt has bcen certificd to be correct by the Comptroller. 7/ Revisions 
in Forms No. C-1110 including indobtedness to the Farm Security Adminis 
tration will be certificd to be correct by the Comptroller in Forms No. 
C-1110, Supploment A. 


2. Since the exact amounts of the debts of porsons owing tac 
Unitcd States on sccount of indebtedness to indopendent agencics, 
bureaus, or departments of the Government other than the Agricultural 
Adjustment Administration or the Farm Sccurity Administration cannot be 
dotcrmined duo to the current running of interest, the approximate 
amount till be listed on Form Noe C-1110 in order that the sot-offs may 
be made in accordance with Part III hereofs t) 


3. The amounts of the refunds duc as a result of payments corti- 
fied by the State office will be determined from records of the casos A 
ag filed in tho State office and the listings of indebtedness prepared 
in connection therewithe 


7/ The information shown on Form No. Cw-1110 eliminates the necessity 
for the usc of Form ACP-30, "Notice of Indebtedness to the Agricul- 
tural Adjustnont Adninistration", which was used in conno ion wakm 
sot-offs under the 1936 Agricultural Cionsorvation Programe Sec 
Section I of SRC-3. 
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4, Wnere, in preparing Form No. C-1110, it. was known that a per- 
son had farms in more than one county, all of the necessary information 
concerning: the indebtedness was Listed in the county wherein the debt 
arosé: and cross-references to the debt were entered in the other counties. 
If the person was indebted by reason of payments made to him in two or 
more counties, the amount due on account of each payment was listed in 
the county wherein the debt arose and cross-references were entered 
opposite his name. Additional cross-references should be entered on the 
basis of any additional information which may be secured as outlined in 
Section C, supra. 


5, . The various listings of indebtedness referred to in this 
Part I shall be compared and cross-references entered thereon where it 
is found that a person is indebted by reason of two or more overpayments. 


EH. PRIORITY OF DEBTS 

1. The debts of persons arising out of their failure to return 
@ properly executed Form No. C.A.P. 3, "Receipt For and tcport of Dis- 
tribution of Cotton Price Adjustment Payment", (hereinafter referred to 
as "CAP~3 cases! as distinguished from overpayments made +0 applicants 
under the 1935 Cotton Price Adjustment Payment Plen)8/ shall first be 
set-off ageinst any emounts which may be peyeble to the debtor-appli- 
cant. 7 


2. The debts of a person to the Agricultural Adjustment Adminis— 
tration shell have priority over the debts of the person which are owed 
to independent agencies, bureaus, or departments other than the Agricul- 
tural Adjustment Administration, and all debts owing to the Farm Security 
Administration shall have priority over all debts other than to the Agri- 
cultural Adjustment Administration. 


3. The debts of a person owed as a4 result of payments under the 
1935 Cotton Price Adjustment Payment Plen, the Ginners Compensation, or 
the 1936 Agricultural Conservation Progrem shell have priority over all 
debts owing to the Agricultural Adjustment Administration other then 
CAP—3 C&SES. 


4.. If the amount of the indebtedness of a person under rental and 
benefit contracts is to be credited to different appropriations, the 
amount to be credited to each appropriation will appear in Form No. C-1110. 
If the amount of overpayment was disbursed under different Disbursing 
Office voucher numbers, the amount disbursed under each will appear. In 
cases where the amount of the indebtedness has been broken down by voucher 
numbers, or eppropriations, or both, and the amount of the payment due the 
debtor-epplicent is less than the total indebtedness, the debts shall be 
credited in the order in which they appear on Form No. C-1110. 


F, SUSPENSION OF APPLICATIONS EXECUTED BY LNDEBTED PERSONS 


nt 


‘ 


ks When it is determined as provided in this Part I that a per- 
son is indebted, the application shall be, suspended to the Remittance 


ee a arninanamanamme ahem meme 
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Clerk in order that it may be scheduled and vouchered without regard to 
applications executed by persons who are not indebted. 


2, If the amount owed by- the debtor-applicant is ten cents 
($0.10) or less, the’ indebtedness: shall be disregerded and the applica~ 
tion shall not be suspended as provided in paragraph 1, supra. 


PART II, APPLICANT INDEBTED ‘TO AGRICULTURAL ADJUSTMENT - 
ADMINI STRATION ee 


A. UNDER RENTAL AND BENEFIT CONTRACTS 

1. When any application has been suspended to the Remittance 
Clerk because one or more of the interested persons ig indebted to the 
Agricultural Adjustment Administration under rental and penefit con- 
tracts, the application shall be audited in the manner prescribed in 
SRP-37 and vouchered end scheduled for payment eas provided in this 
Section «we 


2. Form ACP-41C, "Public Voucher. For 1937 Agric! tural Conservar 
tion Payments - Continuation Sheet", shall be prepared in sextuple. 
(original and five copies) as described in SRP-37, ‘supplement, (a), ex- 
cept that; 7 . cA ee SRE 


a. Insert words "For Comptroller, AAA' in the 
space above the heading of the third copy. 


b. If the payment exceeds the debt, enter the 
epplication serial number in column (a) and the name and 
address of the debtor-applicant in column (b) as outlined 
in SEP-37, supplement (2). Enter in column (c) the net 
amount due the deltor-applicant. . This will be the net 
payment 9/ computed for the applicant on the computation 
schedule less the amount of refund due. 10/ 


ce. On the line succeeding the entries made in 
accordance with sub-paragraph b., of this paregraph 2, 
enter 11/ 


(1) in column (a), the application serial 


9 / The net payment is the gross payment less County Association expense 
deductions. . 

10/ The amount of the refund due is shown in the last column of Form No. 
C-1110. Also see Part I, Section D,. supra. | 

11/ If the amount to be set-off is to be credited to different appropria- 
tions, or the amount of the overpayment was disbursed under different 
Disbursing Office voucher numbers, or both, there must be separate 
successive entries for each item in the total indebtedness showing the 
application serial number; the abbreviation "Treas. U.S." followed by 
the symbol and title of the appropriation to be credited and the name 
of the debtor-applicant; the emount being set-off and the schedule nun- 
ber of Standard Form No. 1096. See also Part I, Sections Dand H, supra. 
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(2) in column (b), ‘the abbreviation "Treas. , 
U.S." followed by the symbol and title of the appro- 
priation to be credited 12/ and the name of the 
debtor-applicant; ar toad 


(3) in column (c), the anount ‘beirg set-off: 
and ak ney ews ov 


(4) in colunn (d), the schedule number of the 
related Standard Forn No. 109%, "Schedule of Voucher 
Deductions". 13/ ; 


a. %If the anount of the indebtedness equals or exceeds 
the payment due the debtor-applicant, sub-paragraph b., this 
paragraph 2, is not applicable and only the progedure outlined 
in sub-peragrephs c., ©., and f., of this paragraph 2 shell be 
followed, iva a : 


e. Voucher the amounts due the apolicants who are not 
indebted, if any, on the same Form ACP-~410 as outlined in 
SRP-37, supplement (a). 


 f£. Enter the total of the voucher, which shall include 
the amount of the deductions, in the usual manner. 


3, Form A@p-41D, "Public Voucher For 1937 Agricultural Conserver 


tion Payments - Continuation Sheet", (applicable only in designated wind 


(a), except that: 


ae Insert the words "For Comptroller, AAA" in the 
space above the heading of the third copy. 


b. If the payment exceeds the debt, enter the eppli- 
cation serial number in column (a) and the name and address 
of the debior-applicant in column (b) as outlined in SRP-37, 
supplement (a). Enter in column (c) the full payment 14/ 
due the debtor-epplicant. Enter in column (d) the net 
anount due the debtor-applicant. The net emount due ths 
debtor-applicant will be the full payment less the sum of 
the preliminary payment, if any,:and the amount being set- 
irs 


ce. In the line succeeding the entries made in 
accordance with sub-paragraph b., of this paragraph 3, 
enter 15/ 


sey) ‘The symbol and title of the eppropriation shall be: determined from 
tho code entered in the sixth column of Form Now! G-1110. 

13/ See paragraph 7a., infra. 

14/ The full payment is the sum of the preliminary payment and the amount 
due under the regular application less the county association expense 
deductions. 

15/ See foot note 11, supra. 
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_ (1) in column (a),.the application 
serial mumber; oe Pr niar Keene ak! coals 


(2) in column (b), the abbreviation | 
NTreas. U.S." followed by the symbol and title 
of the appropriation to be credited and the 
name of the debtor-applicant; — 


(3) make no entry in column (ec); 


(4) in column (a), the amount being 
set-off; and . 


(5) in column (e), the schedule number 
of the related Standard Form No. 1096. 


ad. If the amount of the indebtedness equals or exceeds 
the payment due the debtor-applicant, sub-paragraphs b. and c., 
of this paragraph 3, are not applicable... In liev. of the in- 
formation required thereby, enter . 


(1) in column (a), the application 
serial number; or 


(2) in column (b), the abbreviation 
"Treas. U.S." followed by the symbol and title 
of the appropriation to be credited and the 
neme of the debtor-applicant; 


(3) in column (c), the full payment 
due the debtor-applicant; 16/ 


(4) in column (dad), the emount being © 
set-off (the full payment less the preliminary 
payment, if any); and 


(5) in column (e), the schedule number 
of the related Standard Form No. 1096. 


e. Voucher the amounts due the interested persons who 
are not indebted, if any, on the same Form ACP-41D as outlined 
in SRP-37, supplement (a). 


f. Enter the totel of the voucher, which shall include 
the emount of the deductions, in the usual manner. 


16/ If the indebtedness consists of several items (see foot note 11, supra), 
the amount of the full payment shall be entered. in column (c) with the 
data for the first item of the indebtedness and no other entry should 
be made in column (c) when listing the remaining items. of the indebtedness. 


eer ee 


cept that: 


a. The total number of payees, counting the 
Treasurer of the United States as one payee regardless of 
the number of deductions covered by the voucher, followed 
by the word "payees" shall be entered after the words "To; 
Persons named on attached continuation sheot (payees)". aly 


b.° The words "Applicant(s) $" followed by the 
amount of payments approved to the applicants covered by 
the voucher (not including the amount of the deductions) °- 
should be entered in the blank space between the certifi- 
cate of the General Accounting Office Preaudit and the 
certificate of the Certifying Officer. beneath this 
entry, the abbreviation "Treas. U.S. $" followed by the 
emount of the deductions on account of indebtedness should 
be entered. Beneath these insertions, the word "Total gu 
followed by the sum of the two foregoing entries should 
be entered. 18/ This total must agrce with the amount entered 
in the certification on the voucher. 


5. Form ACP-22, "Schedule of Disbursements (Grant Payments)", 


should be prepared in accordance with SRP-3’7, suoplement (a). The total 


set-off, shall be entered on Form ACP-cc. 


6. Applications executed by persons indebted to the Farm Security 
Administration shall not be vouchered on Forms ACP-410 (or ACP-41D, if 
applicable) and ACP-42 or scheduled on Forms ACP=2ce with applications exe- 
cuted by persons indebted to the Agricultural Adjustment Administration 
unless it should develop that the person is indebted to both agencies and 
the amount of the payment exceeds the amount due the Agricultural Adjust—- 
ment Administration so that the remainder of the payment may be applied 
toward the liquidation of the debt to the Farm Security Administration. 


%, Standard Form No. 1096 shall be prepared in decuple (original 
and nine copies) es follows: } 


La In the event the debtor-epplicant alone is covered by the voucher 
and the amount owed exceeds the amount of the payment so that the 
only check to be drawn will be payable to the Treasurer of the 
United States, the name of the debtor-applicant followed by the 
words "Check to be drawn to Treas. U.S., account of indebtedness to 
uU.g.! ghould be entered in lieu of this information. 

18/ The entries should sppear: 

Applicants $ 
Treas.U.S. $ 
Total Ci 
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a. Enter the schedule number which shall be the 

"number succeeding the number assigned 19/ to, the last 
Standard’ Form No.* 1096: prepared prior to. the effective 
date of this procedure, SRC-103, and continue thereafter’ 
in numerteal sequence until the end of the ‘fiscal year 
(from July 1 of one year to June 30 of the succeeding 
“ear, both dates inclusive). Schedules. prepared after 
June 30, 1938,. shall be numbered in .a consecvtive numeri~ 
cal series, pls ries with: one C104 until. the end of ‘the 
fiseal Pree Bier i AE 


ot ater the sheet number which shall be 1, if 
there is only. one shéet;* orl of 2: sheets, 6. of 2 sheets, 
etce,* af Mote Hes consists of two. or more ‘sheets. 


ce. Enter the date the. schedule. is prepared over 
the word: ic eee 


ad. . Enter the word, Wome orn cover the words 
"Department or Establishment". . 


e.- Entor ‘the letters WAALAS TH fou oneue Ry. the 
name of the State in which the State office 7 located 
and the words "State office" over the word t(Bureati | 
or Office)". fon 


-f. Enter the words "G. F. Allon, Chief Disburs-: 
= ’ F ; 
ing Officer" after the words "Made by". | 


g- Enter the namo of the city and Statco in 
which the Regional Disbursing Office ig located over 
tho word "(Station)". 


he ‘Entor the date the schedule is expected to 
be taken up by the Regional Disbursing Office after the 
word -'!Poriod' 


i. Entor the symbol number. furnished by the 
Rosional Disbursing Officcr for thig purpose after the 
words’ "Pp." O: ‘Simbodene." 


J+ No entry shall bo made in the column cntitled 
NT). “as Number" - 


k. antes in the column entiticd "“Burcau or 
Orfice Voucher: Number", the administrative gene 
of Form(s) ACP=42-covered by onc Form ACP~22. 


‘Enter in the.column entitled. "Appropriation 


l. 
Fy > = 
Fund to be Credited", the symbol and title of 


and/or 


i? Sce SRO-3, Scct , Section I, Part 3B, paracra 5 (a). 
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appropriation(s) to be credited 20/ and insert thereafter . 
in parenthesis the name(s) of the debtor(s), the State 
and county code numbers, and the name(s) of the commodity 
contract(s) 21/ out of which the indebtedness arose. | 


m, Enter in the column entitled tpmount of De- 
duction" the amount of the deduction to be credited to the 
appropriation(s). leone 4 

n,. Enter in the column entitled "Remarks" the name 
of the Disbursing Officer 22/ and the Disbursing Office 
voucher number(s) eo by Which the overpayment was made. 


o. Total the amounts in the column entitled "Amount 
of Deduction" and enter the result in the column opposite 
the word "Total!; this total is to be entered only on the 
last sheet when the schedule consists of more than one sheet. 


p. The Certifying Officer should sign his name above 
the words" (Signature of Approving Officer)"; this signature 
4s to be entered only on the last sheet when the schedule 
consists of more than one sheet. 


8. The forme small de distributed as follows: 


a. Transmit the original and four copies of 
Standard Form No. 1096, the usual number of copies of 
Forms ACP-41C (or ACP-41D, if applicable)24/ and ACP-4e 
and ACP-22 and the applications and relnted forms to the 
Preaudit Office of the Genral Accounting Office im accord- 
ance with existing procedure. The third copy of Standard 
Form No. 1096 shall be stamped "Forward to Records and 
Roeounts. Gection., JAA, Washington, D.C." This copy must be 
one of the four copies transmitted to the General Accounting 
Office. 


b. Upon the return of one copy of Form ACP-410 
(or ACP-41D, if applicable) from the Preaudit Office of 
the General Accounting Office, forwerd one copy of 
Standard Form No. 1096 to the Accounting and Bookkeeping 
Division, General Accounting Office, Washington, Dah, Gens 
and one copy to the Division of Bookkeeping and Warrants, 
Treasury Department, Washington, D. C. 


oe es 3c.(2); and 3d.(2), supra. 
Shown in the third column of Form No. oP miey 
The name of the Disburshing Officer will be determined from the 
code entered in the fourth column of Form No. C-1110. 
Shown in the fifth column of Form No. CHO. See alsotrart. , 
Section E, paragraph 4, supra. 
Retain in the State office the copy of Form ACP-41C, or ACP-41D, 


marked "For Comptroller, AAA". 


See paragraph ¢c. 
& An ‘ 
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c. Upon the return of one copy of Standard Form 
No. 1096 from the Regional Disbursing Office, transcribe 
the information: appearing thereon under. the signature of 
the Certifying Officer on the three remaining file copies, 


nes forward one copy to the Office of — 
Budget and Finance’, boos eae of: a eee 
Washington, D. C.; 


(2) forward one copy, together with fy 
copy of Form ACP-410 (or ACP-41D, if applicable) 
marked "For Comptroller, AAA", to the Office Cn 
the Comptroller, Agricultural Adjustment Adqminis- 
tration, Washington, D, (6.3 


(3) forward the copy returned from the 
Regional Disbursing Office to the State Accountant; 


(4) note on Form No. C-1110 the schedule 
number of Standard Form No, 1096 to the right of 
the figure representing the amount owed, Circle 
the amount originally owed and insert immediately 
above it the remainder of the indebtedness, if 
any; 25/ 


(5) file one copy; and 


(6) file the remaining material and 
forms in Fee aee with Bee e outlined in 
SRP-37, : 


B, PAYMENTS CERTIFIED BY ‘BY THE stars OFFICE 

1. When any application has been suspended to the Remittance Clerk 
because one or more of the interested persons is indebted to the Agricul- 
tural ele ealieas Administration as a result of payments certified by the 
State office,26/ the application shall be audited in the manner prescribed 
in SRP-37 and vouchered and scheduled for vayment as provided in Section A 
of this Part Il, with the following exceptions: 

a. Forn ACP-41C (or ACP-41D, if applicable) 

shall be prepared in quintuple (original and four copies) 

and no copies thereof shall be marked "For Comptroller, 

UY er : 


v/ Standard Form No. 1096 shall be prepared in 
nonuple (original and eight copies) «28/ 


See Part f paragraph 3, svuprre. 
26/ See Part I, Section A, paragraph 2, supra. 
cu See Part II, Section A, paragraphs 2a. and 3a., supra. 


See Part II, Section A, paragraph 7;. supra, 


Section A, 


ake 


- €s°5 No-copies of either Standard Form No. 1096 or 
Form ACP-410 (or ACP-41D, if applicable) will be forwarded 
to the Comptroller.29/ 


2, All-information relative to the indebtedness must.be ascertained 
from the files of the State office. 


3, At the time a set-off is accomplished with respect to any in- 
debtedness arising out of payments certified by the State office, Form 
ACP-28, "Official Receipt", shall be prepared in duplicate (original 
and one copy as follows): ped 


a. Insert the words "Set-off" followed by the 
title ef the program:under which the overpayment was made 
above the title: e.g., "Set-Off-1936 Agriculturel Conserva- 
tion Program", or "Set-Off-1935 Cotton Price Adjustment 
Payment Plan", pt | 


B. Make no entry after the words "Name of Re- 
mitter', 


c. Enter the debtor-applicent's street or box 
nunber after the words "Street or Box Number". 


d. Enter the:name of the town in which the debtor- 
applicant resides after the words "Post Office". 


e. Enter the name of the 5+ 


applicant resides after the word " : 


te in which the debtor- 
tate r) : j 


a 
5 


f. Enter the name ef the debtor-applicant after 
the words "Applicant's Name". 

g. Enter the abbreviation "Tr, Ch.", followed by 
the name of the Disbursing Officer who issued the check 
out of which the indebtedness arose and the symbol number 

- under which it was issued after the words "Nature of Re- 
~muettence. ; 


h, Make no entry after the words "Payable to". 


i. Make no entry after the words "Schedule No. of 
Standard Form No. 1044, Rev." 


J. Enter the Disbursing Office Voucher Number 
under which the overpayment was made after the words LEE 0 


Voucher No." 


_k. Make no entry after the words "Receipt No." 


. B97 See Part 11, Section A, paragraph 8a. (2), SUDTa. 


< 


nt ee 


1. Enter the State and county code number of the 
application. under, which the overpayment was made after the 
words "State and: county code No," 


m. Enter the application serial number under which 
the overpayment. was made after the words "Serial No." ... 


ne Enter the date of the check by which the over- 
_ payment was made after the words "Date of Remittance",.. 


o. Enter the serial number of the check. by which . 
the overpayment was made after the words "Remittance No," 


Pe Enter the amount of. the overpayment (not the 
amount of the check by which the overpayment was made) 
after the words "Amount $". 


ae Enter the "C/D No." appearing on the Standard 
Form No. 1096 by which the set-off was accomplished © 
after the words "Certificate of Deposit No." 


r. Enter the date of the certificate of deposit 
as shown on Standard Form No. 1096 after the word "Date". 


s. Unter the symbol and title of the appropriation 
credited by means of the set-off followed by the anount 
set-off after the words "Fund Credited", 


t. Enter the State and county code and application 
serial numbers of the application under which the payment 
against which the set-off was accomplished was due and 
indicate the program pursuant to which the application was 
made .30/ 


u. The original of Form ACP-28 prepared as provided 
in this paragraph 3 should be filed with the file of the 
case under which the overpayment was made and the copy of 
Form ACP-28 should be filed by the Remittance Clerk with re- 
gard to the program and the State and county code and appli- 
cation serial number under which the overpayment ves made. 


G. CAP-3 CASES 


1. Where any application has been suspended because one or more of 
the interested persons is indebted to the Agricultural Adjustment Aqminis-— 
tration for the reason that properly executed Forms No. C.A.P. 3 have not 


30/ If the set-off accomplishes only a partial liquidation of the indebt- 
edness, subdsequent:set-offs shall be recorded on the same Form ACP-28 
by entering in the remaining space under the heading "Action Taken" 

a description of the Certificate of Deposit. Number, the date thereof, 
the fund credited, the amount set off, and the application fram which 
the overpayment was recovered, 


lea 


heen Tap BL the application shall be audited in the menner pre- 
scribed: in SRP-37 and. vouchered and scheduied 4 eet Dayan as Siete in 
Section B of this. Patt. iat except, that: 


© ap Sea For No. 1096 shall be prepared 
in. decuple (original and nine copies). 


De. Prepare Form No. C.A.P. 12, 32/ if the-amounts 
due the. various persons having an interest in the. cotton 
price .adjustment payment are known. If the amounts due 
the persons other than the debtor-applicant ‘cannot he ; 
ascertained, the entire amount of the check with respect 
toe which Form No. C.A.P. 3 should have been returned shall 
be set-off and Form No. C.A.P. 12 will not be prepared: 
until the amounts due each have been determined. *. 


c. The material forwarded to the Preaudit. Office 
Rot the General Accounting Office ‘shall be accompanied by 
the Ledger Card, (either Form No. C.A.P. 6 or Form Now «Awe 
7) reflecting the account of the debtor-applicant under the 
1935 Catton Price Adjustment Payment Plan and a copy of Form 
No. C.A.P, 12, if prepared. 


cde The Preaudit Office of the General Accounting 
Office will return the Ledger Card and the copy of Form No. 
C.A.P. 12, if prepared, indicating that they have altered 
their charge against the Neh chelates Aes requiring the 
return of Form No. G.A.P. 3. 


2. Any amounts set-off pursuant to this Section @ sghall’be credited 
to the trust fund receipt account, "128532, Deposits of Undistr ‘ibuted 
Cotton Price Adjustment Payments". 


3, Upon the return of one copy of Standard Form No. 1096 from the 
Disbursing Office, the following action shall be taken: 


a. Forward one copy.of Standard Form No. 1096 to 
the Director of the Southern Division. This ccpy shall 
show the information entered by the Disbursing Officer os 
neath the signature of the Certifying Officer. 


B The debtor-applicant and the county egent shell 
be notified by letter that the set-off has been made hy 
reason of the failure of the debtor-applicant to submit a 
Drover vy execuvcd Morm No. C.A.P. 3. The letter also 
should state that the amount which the debtor-applicant 
failed to distribute will be paid to the persons entitled 
to share therein unless the debtor-applicant submits an ac-— 
ceptable Form'No. C.A.P. 3 within a reasonable time. The 
county agent should be requested to make a report on the case. 


ee 


See Part I, Section E, paragraph 1. supra. 
See Form No. C.A.P. 19. m 


dle 


Bee iS 


4, When it is determined to the satisfaction of the Aqministrative 
Officer in Charge that the debtor-applicant did not in fact’ distribute the 
proceeds of the cotton price adjustment check among the persons entitled 
to share therein, a claim for the proceeds 6f..the check shall be secured 
on Form No.CAP-20, "Statement of Interest of Persons Entitled to Share 
in Cotton Price Agjustment Payment"',. or a similar statement from the 
interested persons. I+ is not necessary that the person who signed the 
cotton price adjustment payment application (the debtor-applicant) exe-— 
cute Section B of Form CAP~20, nor should his name appear in Section A 
thereof, unless the entire Amount of the payment made to him was recovered 
pursuant to paragraph 1b., of this Section C, and he was entitled to a 
share therein. 7 wuls ; 


5. After any of the persons entitled to share in the undistributed 
cotton price adjustment payment have been located and the amounts due each 
have been ascertained, a request that the amount recovered from the debtor-— 
applicant and for which a claim has been. received, be transferred from: the 
trust fund receipt account to the trust fund expenditure account, 12-8532, 
Undistributed Cotton Price Adjustment Payments, Agricultural Adjustment 
Administration (Trust Fund), should be addressed to the Director. 


| 6. Arter notice of the transfer of funds has been received from 
the office of the Director, the amounts due the persons entitled to share 
in the cotton price adjustment payment should be vouchered and scheduled 
for payment in accordance with the procedure outlined in Form No. C.A.P. 
19. The claim of the persons on Form No, CAP-20 or a similar statement 
should be retained in the files of the State effice to substantiate the 
certification of the payment. ; nit 


7+ In the event the amount recovered through the set-off is 1 
than the amount owed, a pro-rata distribution of the amount recovered 
shall be made to the persons entitled to share in the payment. 


8. In the event.the debtor-applicant returns Form No. C.A-.P. 3 
after the set-off has been made, the amount deducted from the payment 
due him shall be refunded. to him by using Standard Forms Nos. 1047, 1048, 
and 1064 as outlined in Form No. C.A.P. 19. : 


PART III. APPLICANT INDEBTED TO INDEPENDENT AGENCIES, BUREAUS, 


OR DEPARTMENTS OF THE GOVERNMENT OTHER THAN THE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION OR THE FARM 


a 


SECURITY ADMINISTRATION 


A. DEBIOK-APPLICANT SOLE PARTY HAVING AN INTEREST IN THE APPLICATION 


1. When an application has been suspended to the Remittance Clerk 
because the only person having an interest therein is indebted to an 
agency, bureau, or department of the Government other than the Agricultural 
Adjustment Administration or the Farm Security Administration, the applica-~ 
tion shall be examined and approved in the manner outlined in SRP-37, ex- 
cept that the words "See ACP-25; Voucher Number " shall be inserted 
beneath the foot notes appea.ring on the face of the application (Form 
SR-109) and upon the file copy of the computation schedule (Form SR-110). 


3 wid i, 


2. Forms ACP-22, 416,” @a"42 shall’ not be prepared. 


3. ‘Form ACP-25, tPublic 1 Voucher for Agricultural Conservation Pay- 
ments Subject to Deduction for - Claimant's Indebtedness", shall “be prepared 
in septuple (original of Form ACP-25 and six copies on Form ACP-25a) as 
follows: oa earl ines. . 


a. Enter the "Bureau Voucher No." which shall be 
. one thousand. and one (1001) for the first voucher from, 
each county preceded by the county code number and con- 
tinue thereafter in numerical sequence for each county 
until the end of the fiscal year. 


“be Change the symbol number and title of the 2 
appron priation to read, "1282 21.5(21)2 Cau ALEDA, 1938 (AAA) © 


c. Enter the name of thé debtor-applicant mnder 
the word "Name". 


wa. (invorm the lotters: "A. A:Ae' followed by the name 
of the State offico after the word "Office!. 


e. Enter the address of the debtor-applicant, i.c., 
the street or post. office ‘box orgruralyrouve’ number, after 
the word “Address, 


f.) Envorethc address of tho-Steate offirc after the 
words "Prepared at". 


. nter the namo of the State above the word 
"(State)", the name of the county above the word "(County)", 
and the serial number of the debtor's ee above the 
words "(Avplication scrial number)". 
oh. Enter in column (1) the gross full payment due 
the debtor-applicant under the application. Bo) 


i. Enter in column (2) ‘the percentage ratio of the 
county association expense deductions and the amount of 
the county association expense deduction. 


ge Enter in column (3) the net amount due the 
debtor-applicant .&+ ee 


ee 


33/ The gross full payment due the dobtor-applicant must equal the 
sum of the entrics appearing in columas 2 and 3 of Form ACP-25. 
24/ If a preliminary wind crosion payment was. made, enter in the 
blank spacc to the “rigut of the General Recodat ine Ori Lee 
certificate the words "Preliminary Payment $" followed by the 
amount of the preliminary payment. In this case, the amount 
to be entered in column (1) will be the sum of the amounts in 


columns (2) and (3) and the preliminary payment. 
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k. Make no entries in columns (4), (5), (6), and 
(7), or in the block reserved for the General Accounting 
Office, Preaudit, or in the space. after the words "Funds 
to be credited"; = % : . 


l. The Certifying Officer should sign after the 
word "By" and insert the date of his signature after the 
word "Date" and his title after the word "Title". 


4, The application shall be routed to the Preaudit Office of the 
General Accounting Office through the regular channels (see SRP~37) as 
follows: 


a. Transmit the original and two copies of Form 
ACP-25 and the application and the related papers to the 
Preaudit Office of the General Accounting Office. 


b. Transmit two copies of Form ACP-25 to the State 
Accountant. 


c. File two copies of Form: ACP-25 alphabetically 
by the name of the debtor-applicant. 


ad. The Preaudit Office of the General Accounting 
Office will return one approved copy of Form AC?--25 which 
snou.d be filed by the "Bureau Voucher No." 


e. Upon the receipt of the approved copy oc? Form 
ACP-25, transcribe the information appearing thereon in 
the block for the certificate of the General Accounting 
Office, Preaudit, on the copies which have been filed 
alphabetically and forward one of the copies tv the 
"Records and Accounts Section, Agricultural Adjustmen 
Administration, Washington, D. C." 


f£...The copy of Form AD-42 which is transmitted 
to the State office should be attached to the copy of 
Form ACP-25 which has been filed alphabetically, in order 
that in the event of. an inquiry, the debtor-applicant may 
be advised of the date his application was forwarded to 
the General Accounting Office, Washington, D. CO. 


=. Upon the receipt of Form AAA~357, "True Copy 
of General Accounting Office Certificate ci Settlement 
(Form 39A)", 


(1) insert the record of settlement as 
_indicated therein upc. the copy of Form ACP-25 
which has beon 7ilod alphabetically and upon 

the file copy of the computation schedule; 


i Ge 2 


cave eee te ey cony of Form “AGP- 268 
‘propared in acéordance: with (1), of this. sub- 
paragraph g, to the State Accountant, together 
with one copy of Form ene 


(3) file one ioane of Form AAA-367 and 
Form AD-42 with the receipted copy of Form 
ACP-25 which has been filed He the EES 
_ voucher No a “and ; 


(4) notify ne county office i letter 
of the Certificate of Settlement number: (appear- 
ing in the upper left cornor of Form AAA-367 aftor 
tho words "Certificate No."), the amount of the 
“payment applied toward the liquidation of the in- 
“@ebtedness, and the amount, yout any’, ee Birsctly 
to the dobtor—applicent 25 


B. PERSONS OTHER TH THAN Tn THE DEBTOR-AaPr! APPLICANT. paleo AN: . a IN THE 
APPLICATION = 


1. If there are persons other thar’ the: debtor-applicant who are 
shown as interested persons on the application and the application has 
been suspended to the Remittance Clerk by reason of an indebtedness to 

an independent agency, department, or bureau of the Government other 
than the Agricultural Adjustmont Administration or the Farm Security 
Administration, the application shall be cxamined and approved and the 
computation schedule propared in the mannor outlined in SRP-37 with the 
following exceptions: . 


a, The words "Soo ACP-25, voucher numbor _ cereal 
shall be inserted benoath the foot notes appearing on the 
face of the application (Form SR-109) and upon the file 
copy of the computation schedule (Form SR-110). 


b. The payments to tic applicants who are not in- 
dcobtod. shell. be vouchered and scheduled on Forms ACP-410 _ 
(or ACP-41D, -if applicabl: ©), ACP-42 and ACP-22 in the 
manner outlined im SRP+57 5 Supplement (a), except that 
only one application should be vouchered on the same 
Forms AGP=410-(or ACP-41D), ACP-42 and ACP-22, 


G. -reparce Form ACP- 25 with rospect to the ‘payment 
due the “debtor-applicant | ns outlined in Section A, para- 
graph 2 eof this: Parte. lin 


ay rena porn “ACE- ao, "Roecipt in Licu of -TForm 
i eae For Paymont! and Relatod Documents, 
Agricultural Conservation Program", in aig we 


25/ The county office er uedinde a Theta rie the Certificate of 
Sottlenent number in all subsequent correspondence relative to the case. 


« O63 


(original and two copies) and Form ACP-27 "Facing Sheet 
for Form --'Application For Payment' and Related 
Documents, , Agricultural Conservation PEORESIN ma PLD doer 
cate as follows: 


(1) eave the "D.0.. Voucher. No," 
blank. 


(2) Assign the "Bureau Voucher No." , 
which shall be the same as the. "Administrative 
No." assigned to the Form ACP-42 upon which the 
persons shown on the-application other than the 
debtor-applicant have been vouchered. 


(3) Enter the form number of the applica- 
tion and the State and county code and application 
-serial number in the blank space following the 
word "Form!" in the title thereof. 


_ (4) . Fill in the blank spaces in the printed 
matter as indicated therein. 


(5) Enter the name(s) of the applicant(s) 
not indebted and the amounts due them in the blank 
spaces beneath the printed matter.36/ 


(6) Do not sign or enter the date. 


2. The application and related forms shall be distributed as 
follows: 


a. Transmit the application and related forms, the 
original and two copies of Form ACP-25, the original and 
one copy of each of Forms ACP~26 and ACP-27, the usual 
number of copies of Forms ACP-22, ACP-41C (ez ACP-41D) and 
ACP-42 to the Preaudit Office of the General Accounting 
Office. 


b. File one copy of each of Forms ACP-26 and ACP-27 
with Form ACP-25 as outlined in Section A, paragraph 3(c) 
of this Part III and file the remaining set etiall in 
accordance with existing procedure (see SRP-37). 


c. File Forms ACP-22, ACP-41C (or ACP-41D), and 
ACP-42 and the copy of the computation schedule in 
accordance with existing procedure. 


gd. Form ACP-25, Form AAA-267, and Form AD-42 shall 
be handled as outlined in Section A, paragraph 3 of this 
PanorLlic 


36/ The date may be inserted on both Forms ACP-26 and ACP-27 in one 


operation by making Form ACP-26 the original. 
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“PART IV APPLICANT INDEBTED TO FARM SECURITY ADMINISTRATION 


shall be prepared. The copy of Form FSA-RR 1?2 shall be 
attached to the additional copy of Standard Form No. 1096, 
The words "Forward to Farm Security Administration" must 

be stamped or typed in the heading of the copy of Standard 
Form No. 1096 to which Form FSA-RR 172 is attached. It is 
important that this copy of Standard Form Mow, GLO9G. bese: 
strong, legible copy in view:of: the number of departments 
through which it must be transmitted. This copy of Standard 
Form No. 1096-and the copy of Form FSA-RR.172 shall be trans- 
mitted with the file-of the case to the Preaudit Office of 
the General Accounting Office where they will be transmitted 
to the Disbursing Office, The Disbursing Office will forward 
the appropriate copy of Standard Form No. 1096 and the copy 
of Form FSA-RR 172 to the appropriate Regional Director of 
the Farm Security Administration. 


b. Indicate on Standard Form No. 1096 that the fund 
to be credited with the amount set-off is as follows: 128128, 
Deductions From Agricultural Conservation Payments, Farm 
Security Administration. 


c. The FSA Case No., if any, appearing in the upper 
right corner of Form FSA-RR 172 shall be entered in the 
"Remarks" column of Standard Form No. 1096 as follows: FSA 
Case No. . The FSA Case No., will take the place 
of the name of the Disbursing Officer and the Disbursing 
Office Voucher Number and, if there is no case number, no 
entry will be made in the "Remarks" column. 


2. Applications executed bv persons indebted to the Farm Security 
Administration shall not be vouchered on Forms ACP-41C (or ACP-41D, if 
applicable) and ACP-42 or scheduled on Forms ACP-22 with applications 
executed by persons indebted to the Agricultural Adjustment Administration 
unless it should develop that the person is indebted to both agencies and 
the amount of the payment exceeds the amount due the Agricultural Adjust- 
ment Administration so that the remainder of the payment may be applied 
toward the liquidation of the debt to the Farm Security Administration. 


a IBD “uw 


PART V. ae INDEBTED 10 TWO-OR MORE. INDEPENDENT AGENCIES, 


REAUS, OR DEPARTMENTS OF THE GOVE GOVERINENT 


A. a3 O AGRICULTURAL ADJUSTMENT ADMINISTRATION AND ONE OR MORE AGENCIES, 
BUREAUS, OR 1 DEPARTMENTS OTHER eee THE FARM SECURITY ADIINISTRATION 


1. When it is indicated that’ an sopldcants is inaebtéed to the Agri- 
cultural Adjustment Administration as well as to independent agencies, 
bureaus, or departments of the Government other than the Farm Security 
Administration and the amount of the payinent. due the debtor-applicant is 
less than or equal ‘to the amount owed to the Agricultural Adjustment 
Administration, the amount due the Agricultural Adjustment ee are 
shall be set- Tort without regard to the other debts of‘ the applicant .© 


2. Where the amount of the ae due the dautord applicant te im 
excess of the amount owed by him to the Agricultural Adjustment Adminis- 
tration under rental and benefit contracts and he is also indebted to 
other agencies, bureaus, or departments of the Govérnment other than the 
Farm Security Administration, the procedure outlined in Part III hereof 
is applicable. eS tag 


3. If the amount of the payment due the debtor-applicant is in 
excess of the amount owed by him to the Agricultural Adjustment Adminis- 
tration under a CAP-3 3 case, the 1935 Cotton Price Adjustment Payment Plan, 
the Ginner's Compensation, or the 1936 Agricultural Conservation Program 
and ho is also indebted to othor agencies, bureaus, or departments of the 
Government other than the Farm Security Aamind strat ton: the procedure out- 


lined in Part III hereof is applicable with the following exceptions; 


a. An administrative report on Form AD-42 shall 
be prepared in sextuple (original and five copies) in the 
following general forn: 

AD-42 


UNITED STATES DEPARTMENT OF: AGRICULTURE 
OFFICE OF BUDGET AND FINANCE 
WASHINGTON, D. C. 
Date 


General Accounting Office, 
Claims Division. 


The acconpanying account of John Doe, Street,” 


37/ See Part I, Section B, supra. 


wa 
¥ % 


ew, 3 
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é .. -application serial number 38/ 
has ‘rocoi ved: edainistrative examination in this department 
and is transmitted to you for settlenent. 


arate a ease a39/ denies $200.00 
_ Differences explained. below 
mpproed cor 


BO eea piace Beara lee ‘y282215(21)2, Gonsorvation and 
Use of Agricultural Land Resources, : Department of Agricul-. 
ture, 1938 (AAA) (Conservation Paynent).. 


Wecerdinie to thesrecords, of the)< o)49) «state, Office, 
Southern Division, Agricultural Adjustment Adninistration, 
there is due the above named applicant .a net. Agricultural 
Conservation Payment in the amount of $200.00 and there is no 
reason why payment should not be made except as it appears 
from the attached continuation sheet. 


Respectfully, 


-Aeting Ditector of Finance. 


FRR IH aK a CK ok ak ke oo fe oe ee ake ak ae 


The full name and address of the Administrative Officer in 
Charge should be entéred on all copies of Form AD-42 and he 
should initial the original and all copies beneath the words 
"Acting Director of Finance". 


‘b. An additional report should be prepared on bond 
paper (without the printed letterhead) in sextuple eee 


and five copies) in the following general form: 


John Doc, Street, ; 


an applicant under 1936 Agricultural Conservation Program, 
application number , is indebted to the Agri- 


cultural Adjustment Administration in the amount of $20.00 


The complete address of the debtor-applicant should be given.and 

the application scrial number should include the State and county 
code number. 

The amount claimed is the amount:of payment approved for the appli- 
cant and ontered in column (3) of Form ACP-25 (see Part. III, Section 
A, paragraph 3j.,: supra).- . | 


‘us p4 ~ 


for the seusou that. the amount ‘of $300. 00 paid to him by 


check number J ; Gated © Stor ye Ndrewn yuna. 
Allen, symbol number to ReECLOe! D. O. Voucher 
Number , out of appropriation 126/72212(21)2; 


Conservation and Use of Agricultural Land Resources, De- 
partment of Agriculture, 19:8-37 (Payments, AAA), included 
therein in the amount of $80.00 in payment of .40 acres of 
approved soil-building practices, designated as practice 
No. 2, at the rate of $2.00 per acre, whereas the payment 
with respect to the said practices should have been $60.00 


computed at the rate of $1.50 per acre. It is requested ‘ 
that a sufficient amount of the payment certified in the 

- accompanying AD-42 be used to liquidate the indebtedness of és 
$20.00 and that the amouyt ‘thereof be credited to the aun oe @ 
priation as indicated. 40/ 


ec. The original and four copies of Form AD-42 and the 
related statement, if any, prepared as provided in sub-para- 
graph b., of this paragraph 3, will ee a | the material 
forwarded to the General ieee teins Office 41 / 


d. Attach the remaining copy of Form AD-42 and the 
related statement to the copy of Form ACP-25 which has 
been filed siataetdiog ipo) | 


B. TO FARM SECURITY ADMINISTRATION AND ONE.-OR MORE AGENCIES, BUREAUS, 
OR DEPARTMENTS OTHER THAN THE AGRICULTURAL ADJUSTMENT ADMINISTRATION 


1. When: en anuilicutl ae is suspended to the Remittance Clerk be- 
cause an applicant is indebted to the Farm Security Administration as well 
as to independent agencies, bureaus, or departments of the Government 
other than the Agricultural Adjustment Administration and the amount of 
the payment due the debtor-applicant is less than or equal to the amount 
owed the Farm Security Administration, the amount duo the Farm Security 
Administration shall be set-eff without regard to the other debts. of the 
applicant .43/ 


SE eae ROM Ss ee 

40/ Form AD-42 and ‘the further statement with respect to ‘the amount owed 
by the debtor-applicant to the independent agency, bureau, or depart- 
ment of the Government other than the Farm Security Administration 
will be made by the Comptroller. If the indebtedness to the Agricul- 
tural Adjustment Administration arose. out of a rental and benefit 
contract, thé entire statement and Torm AD-42 will be prepared by 
the Comptroller. 

41/ See Part III, Section 4A, ere Bie 4, and Part III, Section B, para- 
graph 2, supra. 

42/ See Part Lil, Section s. set P0o 4c., supra. 

43/ See Part I, Section E E, supra. 
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2. “If thesamount of. the payment due the: debtor—applicant is in 
exess of the amount owed by him to the Farm Security Administration, the 
procedure outlined in Part III hereof is applicable except that 


e. Form FSA-RR 172 shell be attached to tne 
originel a Form ACP-25. 


“Oe 20 o_AGRIGULIURAL 2 AnsuSmaRND ADMINISTRATION Al AND 3 PARM SaCURLTY. ADNIENES- 


TRA I [TO ON 


lL. «When an application has bane auapekacds to the Remitte nce Clerk 
because an -applicent is indebted to the Agricultural Adjustment Adminis— 
tration as well as to the Farm Security Administration and the amount. of 
the payment due the debtor-epplicant is less than or equal to the amount 
owed to the Agricultural. Adjustment Administration, the amount of the 
refund die ‘the Agricultural Se tment Administration shall be recovered 
without regerd to the amount owed to the Farm Sccurity fees Oe aire Aa] 


ae Ii the amount of bie. eahiie cde the Bet recent is a 
excess of the amount owed by him to the Agricultural Adjustment Adminis- 
tration and he is also indebted to the Farm Security Administration, the 
procedure a hace Ney in Part II bereor is applicable with the following: 
SE a Pe Loire. eave ee ae: 


Pas a. One additional copy of Standard Form No. 1096 
‘shall be prepared and the words "Forward to Farm Security 
Administration" entered in the heading thereof, This copy 
shall accompany the material forwarded to the Preaudit 
Office. of the General Accounting Office. 45/ 


be. The data relative to the amount owed to the 
Farm Security Administration 46/ ‘shall be. set forth ie 
Form ACP-41¢ (or ACP-41D,! if applicable). 47/ and Standard. | wt 
Forn No. 1096.48/ immediately beneath the data relative to. 
the applicant's indebtedness to the Agricultural Adjust- 
-ment Administration. : 


C5o Form FSA-RR 172 shall be attached to the 
additional copy of Standard Form No. 1096 which has been 
marked "Forward to Farm Security Administration". 


44] Ba6 Part I, “Section il ow supra. 

45 / See Part IV, paragreph la., supra. 

46/ See Part IV, paragrephs lb. and lc., supra. 

47/ See Part II, Section A, paragraph 2 and 3; Part II, Section B, 
' paragraph 1:: and Part II, Section C0; paragraph-1, supra. 


48/ ‘See Part Il, Section A, paragraph 7, supra.’ 
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Vie APPLICANT'S INDEBTEDNESS 10 BE SST-OFF AFTER THE “1SSUANCE 


A, ‘TREASURY CEECK RETURNED BY REASON OF PAYES!'S INDEBTEDNESS 10 THE 


AGRICULTURAL. ADJUSTMENT ADMINISTRATION | 


1. If a check has been issued to an applicant who is reported, after 
administrative certification of ‘the voucher, tobe indebted to ‘the Agricul- 
tural Adjustment Administration, the Treasurer of the County Agricultural 
Conservation Association shall return the check to the Disbursing Office 
from which-it wes issucd 49/ in order thet the check may be canceled in 
accordance: with procedure contained in'SRC-2, 50/ forthe reason that: the 


payee is "not entitled"! to the procéeds of the checks . |! 


2, -After cancelation of the check is completed, an adjustment 
application should be prepared in the State office (the signature of the 
applicant: is. not. required) and certified for :payment. in accordance with: 
the procedure outlined in Part II, hereof. 


+3 $.02The adjustment application :will.be handled by the Preaudit.  . 
Office of the: General Accounting Office*as any other edjustment epplica- 
tion and, therefore; the adjustment application should be accompanied by 
a statement of explanation, including therein the Disbursing Qffice... «+ 
voucher number wider which the original payment was made and the schedule 
number of the Standerd Form No. 1044, Revised, upon. which.the check was 
scheduled: for cancelation end the certificate of deposit number and the 
date thereof. eae . : : nt toe Fags See 


B, ‘HE PAYEE OF A FORGED TREASURY CHECK IS INDEBTHD 10 THS AGRICULTURAL 
ADJUSTMENT ADMINISTRATION 


1. In certain instences involving forged checks, the Treasurer of 
the United States will. transmit. to the State office through the Regional 
Disbursing Office, a form‘letter requesting information as. to. whetner 
any reason’ exists why the ‘payee should not receive a check in the amount 
originally certified. The Treasurer will state whether payment. hes been 
made by the Treasury Department on the alleged forged check or whether pay- 
ment of the check was declined by reason 6f the forgery and this distinction 
shall be observed carefully in complying with the provisionsiof the succeed~ 
ing: pavegraphs. .“me orate =e pe : eet aaa 


2. If the payee of a forged check which was not paid by the 
Treasury Department has been reported to be indebted to the-Agricultural 


50/ If the epplicant is reported after. administrative certification of 
the voucher to be indebted to an independent agency, bureau, or 
department of the Government other than the Agricultural Adjustment 
Administration, no attempt shell be made to accomplish a set-off, 
See Part I, Section B, paragraph 3, supre. 


Pee 


Adjustment Administration 51/ and no other reason exists why settlement 
should not be mede to. the payee in the BEE Se originally certified, the 
foe procedure is applicable: 


Be “An nce tod letter for ‘the W rentenes On bis 

Acting Director of Finance should be prepared in soxtuple 
(original on letter head paper and six copies on regu- 
ler copy peper) on stationery of the Office of Budget 
and Finance, Depertment of Agriculture, end addressed to 
the Treasurer of the United States, Accounting Division, 
Washington, D..¢.. The letter in reply should be inthe 

.. following form; ee | 


a UNITED STATES DEPARTMENT OF AGRICULTURE 
} an _... OFFECE OF BUDGET AND FINANCE 


WASHINGTON, D. C. 


Treasurer of the. United States, 
. Accounting Division, 
Washiagton, D. C. 


Sir; 

This is in reply to: your Letter of Wee ee, ony 
PeoretavesbO. CHeCkenOw nN Uy roeted 8 eR Sig 
foreo _, drawn by Be Peek) Tene sympol .  ) . , 


Posto order Ole) aa ; 
payment of which was Ree iined > on account of an tar osse: 
forged endorsement of the payee's name 


An examination of the records relative to the 1937 
agricultural conservation application, _. oy Sxecuted 
by this payee discloses the fact that tae amount stated above 
is due this payee under such application. The records further 
indicate that this payee is reported to be indebted to the 
Agricultural Adjustment SARTRE Sakray 


iy requested that the above described check be trans- 
@ mitted to the General Accounting Office in order that proper 
settlement may be made. An administrative report, relative to 
the account of this payee, has been prepared by this office 
and is being transmitted to the General Accounting Office. 


Respectiully, 


Acting Diréctor of Finance. 


51/ Indebtedness to independent agencies, bureaus, or department of the 
Government other than to the Agricultural Adjustment Administration 
shall be disregarded. See Part I, Section B, paragraph 3, supra. 

52/ Insert the Treasury Department file reference, 


= 23° e 


The Administrative officer in Charze ‘should initial 
ell copies with the exception of the first t copy end his 
full neme and address should be anaes on all cecpies with 
the exception of. the. first copy 


b. Form AD-42 should be prepared in ‘séptuple. 
(original, and five copies) in accordance. with procedure 
outlined in Pert V, Section A, paragraph 3 hereof if the 
indebtedness arose out of payments certified by the 
State office. Form AD-42 will be prepared by. the Comp- 
troller if the indebtedness arose out of rental and benef it 
contracts. 

c. The original and five copies (including the 
one waich has not been initialed and from which the name 
a address of the Administrative Officer have been omitted) 

° the letter to the Treasurer of the United States and the 
some ter and four copies of Form AD- PIAS Me prepared, should 
be forwarded to the Director of the pouuiany Division. 


d. At the time the letter to the Treasurer of the | - 


United States and Form AD-42, if prepared, are sent forward, 
a notation should be mede on the register of listing of in- 


debtedness to indicate the action taken. 53/ - << eeeieipaatey 


6. File he copy of the Letter to the Treasurer of | 


the United States and the copy of Yorm AD-4e, if. prepared, 


which were reteined in the State office and the copies there- 


of returned to the State office alphabetically in order thet, 
in the event of en inquiry, the debtor— applicant may be ad- 
vised of the action taken. 


f. Upon the receipt of Form AAA-367, _ 


(1) insert the certificate of settlement 
muber on the register or listing of indebtedness 
to the right of the figure representing the amount 
owed; 


(2) circle the figure on the register at 
listing of indebtedness representing the amount — 
owed and enter the balance due immediately above 
aus 


(3) prepare Form ACP-28 in the manner out- 
lined in Part I1, Section B, paragraph 3 hereof, if 
the indebtedness arose out of a payment certified by 
the State office; 


_. Ba/.~ See Part I, Section A, paragraph 3, supra. 


@ al 


ee 


(4) forward one copy of Form AAA-367 to tho 
State Accountant; 


(5) notify the county’ office by letter of 
the Certificate of Sett jlement number, the amount of 
the check epplied toward the Liguidetion of .the:in-. 
debtedness, and the amount, if any, paid directly 
to the debtor-applicant; 


(6) enter the Bureau Voucher Number under. 
which the check in question was drawn anda the Certi- 
ficate of Settlement number of Form AAA-S67. on copies 
of the letter to the Treasurer of the United States 
and Form AD-42; and 

(7) file one copy of Form ASA-367 with the 
‘voucher under which the payment to the debtor-._ 
epplicant against’ which the set-off was accomplished .. 
was Oviginelly certificd. ; 


5. If the payee of a forged check which was paid by the Treasury 
Department end recovered through the endorsers has been reported to be 
indebted to the Agricultural Adjustment Administration and no other reason 
exists why ‘settlemont should not be made to the payee in the amount 


originally certified, the following procedure is applicable: 


@. if the amount ef the check is in excess of the 
amount owed to the Agricultural Adjustment Administration, 
@ letter should be prepared in septuple (original end six 
copies) as indicated in paragraph 2a., of this Section B, on 
stationery of the Office of ee and Finance in the follow- 
ing general form; 


UNITED. STATES DEPARTMENT OF AGRICULTURE . 
OFFICE OF BUDGET AND FINANCE 
ees BD. 0. 
ireesurereotL ae United States 
Accounting Division, 
Washington, D. C. 


Sirs 


.This is in reply to your letter of —__ LD ago / 
relative to check No. : , dated... 


54/ “Insert the Trea sury Department file reference. 


Ae eS 


Soren = , drawn by G. F. Allen, symbol <= 

LOnvhe OntOr Or. = ee 

the amount :of wirich has been ‘recovered | through ‘the endoreera 
beceuse of the forged endorsement of the payee = name. 


An exemination of the records relative J to the 1937 
ogricultural conservation application, _ ’ 
executed by this payee, discloses the fact that ; the payee is 


indebted to the United States in the amount of $ , by ¥ 
reason of an amount paid to him under the 1936 Agricultural “ 
Conservation application, = SB/ DY C 
wt aoe. & _, symbol number __ EG, TELE De O- é 
Voucher Number __—s——_Ci,: cout of appropriation _ 


ot appears that settlement should be made with 


Loo, din the amount: of $ : ,56/ provided that such 
person ‘has not reccived the proceeds of the original check, 
end thet the amount of $¢  _—«__——s,57/ should, therefore, be 
deposited. to appropriation i; on.account of - 


the said indebtedness. 
It is further requested that this office be notified 
when t>is_ action hes been taken in order thet’ the records 


mey be pen igen 


Respectfully, 


Acting Director of Finance. 


De. au the amount of the check is less the mn or equal 

to the amount owed to the Agricultural Adjustment Administration, 
the letter shall be prepared as indicated in SUD eee Be, z 
~ 


of this paragraph 3, in the follow ng general form: 


If the indebtedness arose out of other Agricultural Adjustment Adminis- 


tration programs, the program under which the PUSEM ENISHI wes made 
should be eppropriately described. 

Insert the difference between the amount ‘of the check and the amount 
of the indedtedness. 

Insert the amount of the indebtedness. 


Se aweee 


UNITED STATES DEPARTMENT OF AGRICULTURE 
OFFICE OF BUDGET AND FINANCE 
...WASHINGTON,. D. C. 


Treasurer of the United States. 
Accounting Division, 
Washington, D.C. 


birs 
3 * : . x 
: This is in reply to your letter of ( )58/ 
ww a * [ELLE RRO IE PIT BA EE aie 
. relative vo scheckr lion + Wave: : a 
it for $ , drawn by G. £. Allen, symbol ; 
3 to the order of , the amount of which 


has been recovered through.the endorsers because of the forged 
endorsement of the payee's names, 


fn examination of the records relative to the 1937 
agricultural conse:'vation application 5) executed 
by this payee, discloses the fact that the payee is indebted 
to the United States in the amount of $ Dy reason 
of an amount paid to him under the 1936 agricultural conserva- 
tion apolication, Oo nay 

, symbol number bee under Di Of Voucner 
Number 5 Gab of appropriation ° 


t appears that the entire proceeds of the above de- 
scribed check should, therefore, be deposited to appropriation 
‘on account of the said indebted- 


Ness. 


It is further requested that this office be notified 
when this action has been taken in order that the records may 
be completed, 


Respectfully, 


Beyioe Director of Finance. 


ec. The Administrative Officer in Charge should initial 
all copiss with the exception of the first copy and his full 
name and address should be typedon all copies with the ex- 
ception of the first copy. 


58/° Insert the Treasury Department file reference, 


59/ If the indebtedness arose out of other Agricultural Adjustment Adminis- 
tration programs, the program under which the overpayment was made 
should be appropriately described. 


» 62 = 


d. The original and five copies (including the one 
which has not peen:initialed and from which the name and 
address of the Administrative Officer have been omitted) 
of the letter to the Treasurer of the Unitcod States should 
be forwarded to the Director of the’ Southern Division. 


e. The procedure outlined in sub-paragraphs ds, Gey 
and:.2 45 Or paragraph 2, of this Section B, are applicable 
except that 


(1) there will not be a copy of Form 
AD-42, and 


(2) a notice from the Treasury Depart- 
ment will be received in lieu of Form AAA~367. 


=_ 


or 


= 
3 eee 
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SRC~103 | = EN 7 
Amendment No. 1 Issued February 7, 19358 2 C 
UNITED STATES DEPARTMENT OF AGRICULTURE me 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
i SPATE OFFICE PROCEDURE FOR DEDUCTING AMOUNTS DUE 
i THE UNITED STATES FROM PAYMENTS UNDER THE 


AGRICULTURAL CONSERVATION PROGRAM 


1. Section B, Part II of SRC~103 is amenced by inserting 
end thereof the following new paragraphs: 


4. When a set-off has been made to recover an 
amount owed to the Agricultural Adjustment Administration 
as a result of a payment certified by another State office, 
two additional copies of Standard Form No. 1096 shall be 
prepared showing thereon the check number and certificate 
of deposit number and the dates thereof, and 


Qe forwarded to the Administrative 
Officer in Charge of the State office in 
which the debt arose if the State is located 


within the Southern Region, or 


b. forwarded to the Director of the 
Southern Division if the State office in 
which the debt arose is not located within 
the Southern Region. 


5. Whenever an indebtedness arising out of a pay~- 
ment certified by the State office has been reported to 
another State office pursuant to Part I, Section ©, para- 
graph 3 hereof, and copies of Stamdard Form No. 1096 ars 
received showing that the State office to which the debt 
was reported has ‘recovered the amount of the debt, or a 
portion thereof, 


a. one copy of Standard Form No. 
1096 showing the set-off shall be forwarded 
to the State Accountant, 


b. Form ACP-28 shall be prepared as 


outlined in paragraph 3 of this Section B, 
and 


a 


ce. the other copy of Standard 
Form Noe 1096 shall be filed by the Re- 
mittance Clerk. 


- 2— 


2. Section 0, Part II of SRG-103 is amended by inserting at the 
end thereof the following new paragraphs: 


9. When a set-off is to be made to recover an 
amount owed to the Agricultural Adjustment Administration 
as a result of a CAP-3 case which developed in another 
State office, the procedure outlined in sub-paragraphs 
be, Coy and d. of paragraph 1 and sub-paragraph b. of 
paragraph 3 of this Section © shall not be followed. 
Instead, one additional copy of Standard Form Noe 1096 
shell be prepared showing thereon the check number and 
certificate of deposit number and the dates thereof, and 


ae forwarded to the Administrative 
Officer in Charge for the State office in- 
which the case devcloped if the State is 
located within the Southern Region, or 


b. forwarded to the Director of the 
Southern Division if the State office in 
which the case developed is not located 
within the Southern Region. ‘ 


Whenever possible the full, current 
applicant should be set forth in a 
Standard Form No. 1096. 


address of the debtor- 
ett 


1 er accompanying the 


10. Whenever an indebtedness arising out of a CAP~3 
case has been reported to another State office pursuant to 
Part I, Section C, paragraph 3 hereof, and a copy of Standard 
Form Noe 1096 is received showing that the State office to 
which the debt was reported has recovered the amount of the 
debt, or a portion thereof, the following procedure is appli- 
cable; 


a. Prepare Form No. CeA-P. 12 if the 
amounts due the various persons having an in- 
terest in the cotton price adjustment payment 
are known. 


b. Forward the copy of the Standard 
Form Noe 1096 to thé Preaudit Office of the 
General Accounting Office, accompanied by the 
ledger card reflecting the account of the 
debtor-applicant and a copy of Form Noe 
GeAeP. 12, if prepared. 


c.» The Preaudit Office of the 
General Accounting Office will return the . 
ledger card, the copy of Standard Form 


*2 


a) 


—_ 


“4 Bs 


Noe 1096, and the copy of Form No. CeAP. 
12, if prepared, indicating that they have 
altered the charge egainst the debtor- 
applicant requiring the return of Form Noe 
CoAePe 3- 


&@. The debtor-applicant should be 
notified, if his address is known, that the 
emount vhich he failed to distribute will 
be paid to the persons entitled to share 
therein unless he submits an acceptable Form 
Not CoA.P. 3, within a reasonable time. The 
county agent for the county in which the 
cotton price adjustment payment was made to 
the debtor-applicant should also be notified 
and requested to make a report on the cas€e 


c» A copy of Standard Form No. 1096 
should n be forwarded to the State Accountant. 

f. The procedure outlined in paragraphs 
ae bene a/,seenarc Or thie Section C ‘shall ‘then 
be followed. 


3 PartIII of SRC-103 is amended by inserting at the end there- 
of the following new section: 


CG. CASES REMOVED FROM REGISTER OF INDEBTEDNESS SUBSHQUENT TO PREAUDIT 
CERTIFICATION AND PRIOR TO TRANSMITTAL TO THE CLAIMS DIVISION, 


GENERAL ACCOUNTING OFFICE 


1. Where it is determined subsequent to the preaudit certificate 
by the General Accounting Office that an applicant is no longer indebted 
under the terms of the Order of the Secretary, dated May 8, 1937, as 
amended, and the application and related forms have not been forwarded, 
to the Claims Division of the General Accounting Office, the application, 
Form ACP-25, and Forms ACP-26 and ACP-27, if prepared, will be returned 
to the State office by the Comptroller, together with a letter of expla- 
nation and the usual number of copies of Form Noe C-1110, Supplement A, 
if notice of the removal of the case from the Register of Indebtedness 
has not been given previouslye 


ae if the application and related forms are returned to the 
State office for the reasons stated in the preceding paragraph, the 
following procedure is applicable: 


@ Prepare Forms ACP-41C, ACP-42e, and ACP-22 
in the manner ‘outlined in SRP-37, supplement (a). 


be Insert the word "Canceled" on all copies of 
Form ACP-25 which were retained by the Remittance Clerk. 


Ce. Prepare a memorandum in triplicate-addressed 
to the Chief of Party of the Preaudit Office stating that 
information which is on:file in the State. office has been 
received from the Comptroller, Agricultural Adjustment 
Administration to the effect that a set-off is.not to be 
made against the applicant's payment and that, for this 
reason, the preaudit approval of Form ACP-25 should be 
removede Beg 


ad. Transmit the application, the attached Form 
ACP-25, and Forms ACP=26 and ACP-27, if prepared, to the | 
Preaudit Office of the General Accounting Qffice, to- 
gether with the original of the memorandum to the Chief : 
of Party and the usual number. of: copies of Forms ACP- 
410, ACP-42, and.ACP-22,. (If. the State office-and the 
Preaudit Office are. located in different. cities, Form 
Noe C-1110, Supplement A, must accompany the case to the 
Preaudit Office-where.it.will:be. returned to the State 
office after approval of the.new voucher. -If both 
offices are in the same city, the Preaudit Office may 
occasionally request a copy of Yorm No. 60-1110, Supple- 
ment A, for the purpose of: verifying the reason for the 
cancelation of Form ACP-25 previously, approved. ) 


ee Transmit to the State Accountant a signed 
copy of the memorandum to the Chief of Party and file 
the remaining copy thereof with the "canceled" copies 
of Form ACP=25. 


f. A memorandum, stating the name of the debtor- 
applicant and the bureau voucher number of the "canceled" 
Form Noe ACP-25, should be transmitted to the Chief, 
Records and Accounts Section, Agricultural Adjustment 
Administration, Washington, D. C., advising that the pay- 
ment due the debtor-applicant. is now being scheduled in 
the regular manner and thet the copy of Form ACP-25 
previously transmitted, may be disregarded. - 


g If Forms ACP-26 and ACP-27. were prepared, 
the Preaudit Office of the General Accounting Office 
will take the action necessary to adjust the cross 
references on the voucher. 


ee 
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SRC-103 
Amendment No. 2 Issued March 10, 1938 
UNITED STATES DEPARTMENT OF AGRICULTURH f 
AGRICULTURAL ADJUSTMENT ADMINISTRATION (x %, ~y 
yo cy, 
\3 “aA : 
NS wee 
STATE OFFICE PROCEDURE FCR DEDUCTING AMOUNTS DUE 3. rs ? 
THE UNITED STATES FROM PAYwaNTS UNDER THE YS Si gs ta 
AGRICULTURAL CONSERVATION PROGRAM Re, & / 


SRO-103 is amended by the addition of the following new part: 


PART VII. ee fT OF ENTRInS ON FORM SR-110 AND D SH-110, SUPPLE 
MENT 1, TO O BRRTNGT _DEDUCTIONS MADE IN LIQUIDATION OF 
DEBTOR-APPLIGANTS 5! INDIBTADNESS, 


I. If there is an indebtedness to the Agricultural Adjust-— 
ment Administration or the Farm security Administration to be set off 
against a payment due an applicant, the net ainount due the debtor— 
epplicant as shown in Colum N of ore SR-110 shall be circled and 
the amount, if any, to be paid directl ly to the Re ee shall 
be entered immediately above the circled entry The amount payable to 
the debtor-applicant is the net payment due less the amount of the 
deduction made in liquidation of the devtor-applicent's indebtedness. 


ce If the indebtedness to be set off is owed to tho Agricul— 
tural Adjustment Administration or tho Ferm Security Administration, 
there shall be entered in column A of the nex} eavelilable spece on 
Form §R-110 the words, "Treas., U. §. ~ 1096 Sch. No. 3 fy See 
The amount to be deducted and péeid to te Treasurer shall be entered 
2m column N. 


EE 


ae 
SRC-103 REVISED Issued April 15, 1938 wo OP > 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


SOUTHERN DIVISION 


ee 


STATE OFFICE PROCEDURE FOR DEDUCTING AMOUNTS DUE THE 
UNITED STATES FROM FAYMENTS UNDER THE 
AGRICULTURAL CONSERVATION PROGRAM 


PART I, DETERMINATION OF INDEBTEDNESS 70 THE AGRICULTURAL 
ADJUSTVENT ADMINISTRATION AND PURSUANT TO THS ORDER 


aang csc lg nlp pot APCS AAA TAA AAPA ITESS TSAO nL 


OF THE SECRETARY, DATED MAY 8, 1937, AS AMENDED 
A, REPORTS OF INDEBTEDNESS TO THR AGRICULTURAL ADJUSTMENT ADMINISTRATION 


1. There will be set forth in the Register of Indebtedness (Form 
No. C-1110) the debts of persons owing the Government of the United 
States on account of indebtedness due and unpaid to the Agricultural Ad- 
justment Administration under rental and benefit contracts. The persons 
indebteded will be listed alphabetically by counties. Revisions in the 
Register of Indebtedness which may be necessary by reason of collections 
of amounts due, additions of new names of persons found to be indebted, 
and for other reasons will be accomplished by the use of the Notice of 
Revision - Register of Indebtedness (Form No. C-1110, Supplement ‘ADS 
The original and two copies of Form No. ¢-1110 and Form No. C-1110, Sup- 
plement A, will be furnished the State office. 


2. Debts arising under the 1935 Cotton Price Adjustment Payment 
Plan, the Ginners Compensation, or the 1936 Agricultural Conservation 
Program, will be shown on the listings of indebtedness prepared in the 
State office as heretofore provided. If the debt of the applicant arose 
out of a preliminary payment with respect to wind erosion control practices, 
a set-off will be accomplished by deducting the amount of the preliminary 


payment from the full payment due under the application in the manner 
outlined in SRP-37. 


3, At the time a set-off is accomplished with respect to any 
indebtedness to the Agricultural Spon Administration, l/ the schedule 
number of Standard Form No. 1096 2/ shall be entered on Form No. C-1110 


tan Ae canoe acc acacl amt ates apc thd OA CAO STE CELE PaaS TIRES 


1096, showing the D. 0. Voucher Nunber, the check number, and date 


and anount thereof, and the certificate of deposit number (c/D No.) 
and date thereof. 


ei See Part II, section A, paragraph 7a., Infra. 


oe ee 


or Supplement A thereto or the listing of indebtedness prepared in the 
State office to the right of the figure representing the anount owed. In 
the event the set-off liquidates the indebtedness, the figure representing 
the amount owed shall be circled. If the set-off effects only a partial 
liquidation of the indebtedness, the figure representing the amount 
originally owed shall be circled and the balance due inserted immediately 
above it. In cases where the indebtedness arose out of rental and benefit 
contracts, the reduction in or liquidation of the indebtedness must be 
verified in Form No. C-1110, Supplement A, before further action may be 
taken with respect to subsequent. applications executed by the indebted 
person. When Form No. C-1110, Supplement 4, has not been received within 
a reasonable time after the submission of a completed copy of the Schedule 
of Voucher Deductions (Standard Forn No. 1096) 3/ to the Comptroller, 
Agricultural Adjustment Aaninistration (hereinafter referred to as "Conmp- 
troller"), the Director of the Southern Division (hereinafter referred to 
as ipieerucnin shall be so notified. 


B, REPORTS OF INDEBTEDNESS TO AGENCIES OF THE GOVERNMENT OTHER -THAN THE 
AGRICULTURAL ADJUSTVENT ADMINISTRATION 


1. In addition to refunds due under rental and benefit contracts 
there will be set forth on Form No. C-1110 and Form No. C-1110, Supple- 
nent A, certain debts of persons owing departments, establishments and 
independent agencies of the Government, or corporations, all the stock 
of which is owned by the United States, including any bureau of the 
Departnent of Agriculture other than the Agricultural Adjustment Adminis- 
tration. These amounts are reported pursuant to the Order of the Secre- 
tary of Agriculture dated May 8, 1937, as revised, with respect to the 
conditions under which cebts ce than those owed to the Agricultural 
Adjustment Adninistration nay be set off. 


2, Amounts owed to the Farn Security Administration under condi- 
tions contemplated by the Order of the Secretary will be set forth on 
Form No. C-1110, Supplenent A. 


3. Except in cases of indebtedness to the Agricultural Adjust- 
ment Administration, the debts of persons owing the United States should 
not be set-off against any payments which may be payable to the indebted 
person, unless the debt is reported to the State office on either Form 
No. C-1110 or Form No. C-1110, Supplement A, or the deduction is author-— 
ized by the debtor-applicant by a properly executed Form AAA-372, received 
in the State office prior to the initial administrative certification of 
the voucher. 


4. In no case shall any department, independent agency, or 
bureau other than the Agricultural Adjustment Administration communicate 
with any county agent or County Agricultural Conservation Association - 
with a view to securing a set-off or with a view to the withholding of 
any check issued pursuant to the various agricultural programs which may 
come into his or their possession for delivery to the payee. - 


See Part II, Section A, paragraph 8c. (2) 


aA 


Dee Boeehe ee mene eee to Soaect ron is prepared and 
sent forward 4/ with respect to the debt of a person owing any depart- 
ment, independent agency or bureau other. than the Agricultural Adjust- 
ment Administration or Farm Security Administration, the bureau number 
of the voucher subject to deduction 5/ shall be entered on Form No. 
C-1110 or Supplement A thereto to the right of the figure representing 
the amount owed. The amount of the indebtedness as shown in the last 
column of Form NoC-1110 shall be circled.and the remaining amount due, 
if the deduction only partially liquidates the debt, shall. be entered 
immediately above the circled entry. Subsequent applications executed 
by the indebted person shall not be certified for payment until Form 
No. C~1110, Supplement A, is received, indicating that an additional 
amount is due from the person or that the indebtedness has been liqui- 
dated. When an amount owed to the Farm Security Administration is set- 
off against a payment due the indebted person 6/ the action taken shall 
be noted as indicated in Section A, paragraph 3, supra. If the voucher 
subject to deduction is prepared pursuant to the request of the debtor- 
applicant on Form AAA-~372, 6a/ subsequent applications: shall be sche- 
duled for payment in the usual manner. Form No. C-1110, Supplement A, 
will not be issued by the Office of the Comptroller, i USUAL Ad- 
justment Administration, with respect to deductions pursuant to the requests 
of debtor-applicants on Form No. AAA-372. 


C. IDENTIFICATION OF AN APPLICANT REFORTED TO BE INDESTED 


1. When any person who signed an application for payment under 
the Agricultural Conservation Program is indebted to the United States 
in accordance with the foregoing, it must be determined by correspondence 
with the said applicant, if possible, or with the county agent, or by 
other means, that the applicant (hereinafter referred to as "debtor- 
applicant") is the person reported to be indebted. The application shall 
not be certified for payment unless and until the identity of the appli- 
‘cant with reference to the debt is established. 


e, In certain cases, persons will no longer reside in the county 
in which their indebtedness is reported or will have farms located in 
other counties or States on which they may have qualified for payment. 
County agents, therefore, shovld be instructed to ascertain whether or 
not the persons reported to be indebted in a particular county are still 
located therein and to furnish the State office with any additional 
‘information concerning the indebted person which may assist in the 
liquidation of the debt. 


3. If an indebted person no longer resides in the county in which 
the debt is reported, the county agent should attempt to ascertain his 
new address by writing to the indebted person or by making inquiry of 
his friends, neighbors, the postmaster, or other persons in a position 
to have knowledge of his present address and report the same to the State 
office. 


4] See Part III, iutea, 


5/ See Part III, Section A, paragraph 3a., infra. 
6/- ‘See Part IV, infra. 
6a/ See Part 111, Section B, apeyey oe. Part sal epeneon B. infra. 


Rote ae 


‘.a. If the indebted person resides.in. another county 
within the same- State, the State office should notify the 
county agent for the county in which he is ey oer). of “the- 
debt and the Director should beso PANS CP gio ; 


Dao it the Syaentad person has morent tle eS: 

State within-the Southern Region, the State. office should 
notify the Administrative Officer in-Charge:-for the State-. 
in which the person is located, of the existence. of .the 
debt by furnishing him with the name.and address-of the 
indebted person, a description of the payment under which 
the refund is due, the name of the Disbursing Officer who 

made the payment, the Disbursing Officer ‘voucher number, 
ae symbol and title of the appropriation to. be credited 
with the refund, and the amount due. Notice-of the changed 
address should be given the Director. 


Or eee indebted person has moved to a State 
not within the Southern Region, the State office should 
advise the Director of all of the circumstances of the 
debt and of the new address of the indebted person as in~ 
dicated in sub-paragraph b., supra, in order that the 
appropriate Division of the Viericuiired eq une hmeny oho 
istration may be notified, 


D. DETERMINATION OF THE AMOUNT OWED 


1, The amount of the refund due from persons indebted to the 
Agricultural Adjustment Agministration under rental: end benefit contracts 
as set forth on Form No. C-1110 together with other information necessary 
in certifying the debtor-applicant's payment subject to deduction for the 
debt has been certified to be correct by the Comptroller. al Revisions 
in Forms No. C~-1110 including indebtedness to the: Farm Security Agminis- 
tration will be certified to be correct by the oe in Forms No. 
C-1110, Supplement A. 


2. The running of interest on aera coming within contemplation 
of the Secretary's Revised Order of May 8, 1937, as entered March 5, 
1938, is stopped for the purpose of set-off as of the date request for 
set-off is received by the Agricultural Adjustment Administration. The 
amount listed on Form No. C-1110 or Form No. C-1110, Supplement A, will, 
therefore, be the exact amount which is to be properly set-off in accord- 
ance with Part III hereof. 


3. The amounts of the resend due as a peony of payments certi- 
fied by the State office will be determined from records of the cases 
as filed in the State office and the listings of indebtedness ‘prepared 
in connection therewith. 


7/ The information shown on Form No. C~1110 elininates the necessity for 
the use of Form ACP-30, "Notice of Indebtedness to the Agricultural 
Adjustment Adninistnation", which was used in connection with set-offs 
under the 1936 Agricultural Conservation Program. See Section I of 
SRC-3. 


Oe - 


4, Where, in preparing Form No. C-1110, it was known that a per- 
son had farns in more than one county, all of the necessary information 
concerning the indebtedness was listed in the county wherein the debt 
arose and cross-references to the debt were entered in the other counties. 
If the person was indebted by reason of payments made to him in two or 
more counties, the amount due on account of each payment was listed in 
the county wherein the debt arose and cross-references were entered 
opposite his name. Additional cross-references should be entered on the 
basis of any additional information which nay be secured as outlined in 
Section C, supra. 


5, The various listings of indebtedness referred to in this 
Part I shall be compared and cross-references entered thereon where, it 
is found that a person is indebted by reason of two or more overpayments. 


By  2eloOni ty Oe DEBTS 


1. The debts of persons arising out of their failure to. return 
a properly executed Form No. C.A.F. 3, "Receipt For and Report of Dis- 
tribution of Cotton Price Adjustment Payment", (hereinafter referred to 
as "CAP-% cases" as distinguished from overpayments made to applicants 
under the 1935 Cotton Price Adjustment Payment Plan)8/ shall first be 
set-off against any amounts which may be payable to the debtor-appli- 
cant. 


2, The debts of a person to the Agricultural Adjustment Adminis- 
tration shall have priority over the debts of the person which are owed 
to independent agencies, bureaus, or departments other than the Agricul- 
tural Adjustment Administration, and all debts owing to the Farm Security 
Administration shall have priority over all debts other than to the Agri- 
cultural Adjustment Administration. 


3. The debts of a person owed as a result of payments under the 
1935 Cotton Frice Adjustment Payment Flan, the Ginners Compensation, or 
the 1936 Agricultural Conservation Program shall have priority over all 
debts owing to the Agricultural Adjustment Administration other than 
CAP-3 cases. 


4, If the amount of the indebtedness of a person under rental and 
benefit contracts is to be credited to different appropriations, the 
anount to be credited to each appropriation will appear in Form No. G~1110. 
If the amount of overpayment was disbursed under different Disbursing 
Office voucher numbers, the amount disbursed under each will appear. In 
cases where the amount of the indebtedness has been broken down by voucher 
numbers, or appropriations, or both, and the amount of the payment due the 

“debtor-applicant is less than the total indebtedness, the debts shall be 
credited in the order in which they appear on Form No, C-1110. 


F, SUSFENSION OF APPLICATIONS EXECUTED BY INDEBTED PERSONS 


1. When it is determined as provided in this Part I that a per- 
son is indebted, the application shall be suspended to the Remittance 


8/ See General C.A.F. Letter No. 13, issued June 4, 1937. 


eas oe 


Clerk in order that it may be scheduled and vouchered Weonoey cece to 
applications executed by persons who are’ “not indebted. 


2. If the amount owed by the Aahbor= spent cent is ten cents 
($0.10) or less, the indebtedness shall be disregarded and the applica-~ 
tion shall not be suspended as provided in paragraph 1, supra. 


PART II. APPLICANT INDEBTED TO AGRICULTURAL ADJUSTMENT 
ADMINISTRATION 


A. UNDER RENTAL AND BENEFIT CONTRACTS 


1. When any application has been suspended to the Remittance 
Clerk because one or more of the interested persons is indebted to the 
Agricultural Adjustment Administration under rental and benefit contracts, 
the application shall be audited in the manner prescribed in SRP-37 and 
vouchered and scheduled for payment as provided in this Section A. 


2; Form ACK-410, "Fublic Voucher For 1937 wevicul tunel Conserva~ 
tion Fayments — Continuation Sheet", shall be preparec in sextuple 


(original and five conde?) as eepeacau tea in SRP-37, supplement (a), ex- 


cept that: 


a. Insert words "For Comptroller, AAA" in the 
space above the heading of the third copy. 


b. If the payment exceeds the debt, enter the 
application serial number in column (a) and the name and 
address of the debtor--applicant in column (b) as outlined 
in SRF-37; supplenient (a).. Enter in column (c) the net 
amount due the debtor-applicant. This will be the net 
payment g/ computed for the applicant on the computation 
schedule less the amount of refund due. 10/ 


c. On the line succeeding the entries made in 
accordance with sub-paragraph b., of this I By 
enter 11/ 


(1) in column (a), the application serial 
number; ; 


9/ The net payment is the gross payment less County Association expense 
deductions. , 

10/ The amount of the refund due is shown in the last column of Form No. 
C-1110. Also see Part I, Section D, supra. 

1), If the amount to be set-off is to be credited to different appropria- 
tions, or the amount of the overpayment, was disbursed under different 
Disbursing Office voucher numbers, or both, there must be separate 
successive entries for cach item in the total indebtedness showing the 
application serial number; the abbreviation "Treas, U.S." followed by 
the symbol and title of the appropriation to be credited and the name 
of the debtor-applicent; the amount being set-off and the schedule num- 
ber of Standard Form No. 1096. See also Fart I, Sections D and BE, supra. 


ee ee 


(2) in column (b), the abbreviation 
"Treas., U.S." followed by the symbol and title 
of the appropriation to be credited 12/ and the 
name of the debtor-applicant; 


(3) in column (c), the amount being set- 
Oris end 


(4) in column (ad), the schedule number 
of the related Standard Form No. 1096, "Schedule 
of Voucher Deductions" .13/ 


d. If the anount of the indebtedness equals or exceeds 
the payment due the debtor-applicant, sub-paragraph b., this 
paragraph ©, is not applicable and only the procedure outlined 
in sub-paragraph c., e., and f., of this paragraph 2 shall be 
followed. Nee ri 


e. Voucher the amounts due the applicants who are not 
indebted, if any, on the same Form ACP-41C as outlined in 
SRP-37, supplement (a). 


f. Enter the total of the voucher, which shall include 
the amount of the deductions, in the usual, manner. 


pen ee 


a. Insert the words "For Comptroller, AAA" in the 
space above the heading of the third copy. 


b. If the payment exceeds the debt, enter the appli- 
cation serial number in column (a) and the name and address 
of the debtor-applicant in column (b) as outlined in SRP-37, 
supplement (a). Enter in column (c) the full payment 14/ 
due the debtor-applicant. Enter in column (da) the net amount 
due the debtor-applicant. The net amount due the debtor-appli- 
cant will be the full payment less the sum of the preliminary 
payment, if any, and the amount being set-off. 


c. In the line succeeding the entries made in accord- 
-ance with sub-paragraph b., of this paragraph 3, enter ais) 


ae) The symbol and title of the appropriation shall be determined from 
the code entered in the sixth column of Form No. C-1110. 

13/ See paragraph (Oe intra, 

14/ The full payment is the sum of the preliminary payment and the amount 

due under the regular application less the county association expense 
deductions. 

15/ See footnote 11, supra. 


16/ 


pee fee 
(1) “in ¢élumn (a), the application 
serial numbers." 2 oo. ° 


(2) in column (b), the abbreviation 
"Treas. U.S." followed by the symbol and title 
of the appropriation to be credited and the 
name of the debtor-applicant; 


(3) make no entry in column (c); 


(4) in column (d), the amount being 
set-off; and wah 


(5) in column (e), the schedule ‘number 
of the related Standard Form No. 1096. 


d. If the amount of the indebtedness equals or exceeds 
the payment dué the debtor-applicant, ‘sub-paragraph b. and c., 
of this paragraph 3, are hot applicable. -In lieu of the in- 
formation required thereby, enter - °° © 


(1) in-column (2), the application 
serial number; pe 


(2) in’column (b), the abbreviation 
"Treas. U.S." followed by the symbol and title 
of the apvropriation to be credited and the 
name of the debtor-applicant; 


(3) in column (c), the full payment 
due the debtor-applicant; 16/ 


(4) in column (ad), the amount being 
set-off (the full payment less the preliminary 
payment, if any); and ies 


(5) in colum (e), the’ schedule number 
of the related Standard Forn No. 1096. 


©. Voucher the amounts due the interested persons who 
are not indebted, if any, on the same Form ACP-41D as outlined 
in SRP-37, Supplement (a). 


f. Enter the total of the voucher, which shall include 
the amount of the deductions, in the usual manner. 


2.57 4 ee Cee 
If the indebtedness consists of several items (see foot note 11, supra), 
the amount of the full payment shall be entered in column (c) with the 


, data for the first item of the indebtedness and no other entry should 
.be made in column (c) when listing the remaining items of the indebted- 


ness. 


nUGu ie 


4, Form ACP~42, "Public Voucher For 1937 Agricultural Conservation 
Paynents", shall be prepared in quadruplicate. (original and three copies) 
in accordance with the procedure outlined in SRP-37, supplement (a), ex- 
cept that: : 


a. The total number of payees, counting the 
Treasurer of the United States as one payee regardless. of 
the number of deductions covered by the voucher, . followed 
by the word "payee" shall be entered after the words "To: 
Persons named on attached continuation sheet (payees)".17/ 


b. The words "Applicant(s) $" followed by. the 
amount of payments approved to the applicants covered by 
the voucher (not including the amount of the deductions) 
should be entered in the blank space between the certifi- 
cate of the General Accounting Office Preaudit and the 
certificate of the Certifying Officer. Beneath this 
entry, the abbreviation "Treas. U. S. $" followed by the 
amount of the deductions on account of indebtedness should 
be entered. Beneath these insertions, the word "Total $! 
followed by the sum of the two foregoing entries should 
be entered. 18/ This total must agree with the amount 
entered in the certification on the voucher. 


5. Form ACP-22, "Schedule of Disbursements (Grant Payments)! 
should be prepared in accordance with SRP-37, supplement (a). The total 
amount certified for payment on Form ACP-42, including the amounts being 
set-off, shall be entered on Form ACP-22. 


6. Applications executed by persons indebted to the Farm Security 
Administration shall not be vouchered on Forms ACP-41C (or ACP-41D, if 
applicable) and ACP-~42 or scheduled on Forms ACP~22 with applications exe- 
cuted by persons indebted to the Agricultural Adjustment Administration 
unless it should develop that the person is indebted to both agencies and 
the amount of the payment exceeds the amount due the Agricultural Adjust- 
ment Administration so that the remainder of the payment may be applied 
toward the liquidation of the debt to the Farm Security Administration. 


7. Standard Form No. 1096 shall be prepared in decuple (original 


and nine copies) as follows: 


17/ In the event the debtor-applicant alone is covered by the voucher 
and the amount owed exceeds the amount.of the payment so that the 
only check to be drawn will be payable to the Treasurer of the 
United States, the name of the debtor-applicant followed by the 
words "Check to be drawn to Treas. U. S., account of indebtedness 
to U. S." should be entered in lieu of this information. 

18/ The entries should appear: 

Applicants $¢ 

Treas.U.S, $ 


Total $ 


teppei 
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a. Enter the schedule number which shall be the 
number succeeding the number assigned 19/ to the last 
Standard Form No. 1096 prepared prior to the effective 
date ofthis procedure, SRC-103, and continue thereafter 
in numerical sequence until the end of the fiscal year 
(from July 1 of one year to June 30 of the succeeding 
year, both dates inclusive). Schedules prepared after 
June 30, 1938, shall be numbered.in a consecutive numeri- 
cal series, beginning with one (1), until. the end of the 
fiscal. year. 


b. Enter the sheet number. which shall be 1, if 
there is only one sheet; or. 1 or 2 sheets, 2 of 2 sheets, 
etc., if the schedule consists of two or more sheets. 


c. Enter the date the schedule is prepared over 
the word "(Date)", 


ad. acer the word Weer ee over the mone 
"Department or Establishment". 


e. Enter the letters "A.A.A." followed by the 
name of the State in which the State office is located 
and the words "State office" over the words "(Bureau 
or Office)", 


f. Enter the words "G. F. Allen, Chief Disburs- 
ing Officer" after the words "Made by". 


g- Hnter the name of the city: and State in 
which the Regional Disbursing Office is located over 
the word "(Station)", 


h. Enter the date the schedule is expected to 
be taken up by the Regional DEES Ae Office after the 
word "Period", 


i. Enter the symbol number furnished by the 
Regional Disbursing Officer for this purpose after the 
words "D. 0. Symbol No." 


jd. No entry shall be made in the column entitled 
"D. O. Voucher Number", 


k. Enter in the column entitled "Bureau or 
Office Voucher Number", the administrative number(s) of 
Form(s) ACP~42 ESR by one form ACP-22, 


1. Enter in the column entitled "Appropriation 
and/or Fund to be Credited", the symbol and title. of 


19/ See SRC-3, Section I, Part B, paragraph 5(a). 


se 


appropriation(s) to be credited 20/ and insert thereafter 

in parenthesis the name(s) of the debtor(s), the State 

and county code numbers, and the name(s) of the commodity 
contract(s) 2l/ out of which the indebtedness arose. 


m. Enter in the column entitled "Amount of De- 
duction"! the amount of the deduction to be credited to the 
appropriation(s). 


n.- knter in the ay entitled "Remarks" the name 
of the Disbursing Officer 22/ and the Disbursing Office 
voucher number(s) 23/ by which the overpayment was made. 


o- Total the amounts in the column entitled "Amount 
of Deduction" and enter the result in the column opposite 
the word "Total"; this total is to be entered only on the 
last sheet when the schedule consists of more than one sheet. 


p- The Certifying Officer should sign his name above 
the words "(Signature of Approving Officer)"; this signature 
is to be entered only on the last sheet when the schedule 
consists of more than one shect. 


8. The forms shall be distributed as follows: 


ae Transmit the original and four copies of 
Standard Form No. 1096, the usual number eA ce of 
Forms ACP-416 (or ACP-41D, if applicable) 24/ and ACP-42 
and ACP-22 and the applications and related forms to the 
Freaudit Office of the General Accounting Office in accord- 
ance with existing procedure. The third copy of Standard 
Form Noe 1096 shall be stamped "Forward to Records and 


Accounts Section, AAA, Washington, D. C." This copy mst be 
one of the four copies transmitted to the General pepo unes ns 
Office. 


be. Upon the return of one copy of Form ACP-410 
(or ACP-41D, if applicable) from the Preaudit Office of 
the General Accounting Office, forward one copy of 
Standard Form No. 1096 to the Accounting and Bookkeeping 
Division, General Accounting Office, Washington, D. C., 
and one copy of the Division of Bookkeeping and Warrants, 
Treasury Department, Washington, D. 0. 


20/ See paragraph 2c.(2); 3c.(2); and 3d.(2), supra. 

Zi / Shown in the third column of Form No. C-1110 

22/ The name of the Disbursing Officer will be determined from the 
code entered in the fourth column of Form No. C+1110. 

23/ Show in ce fifth column of Form No. C-1110. See also Part I, 
Section EH, paragraph 4, supra. 

24/ Retain in i State nftice the copy of Form ACP-41C, or ACP-41D, 
markec "For Comptroller, AAA". 


sO cos 


c. Upon the return of one copy of Standard Form 
Noe 1096 from the Regional Disbursing Office, .transcribe 
the information appearing thereon under the signature of 
the Certifying Officer on the three remaining file copies 
and 


(1) forward one copy to the Office of 
Budget and Finance, Department of Agriculture, 
Washington, D. C.; 


. (2) forward one copy, together with the 
copy of Form ACP-410 (or ACP-41D, if applicable) 

_marked "For Comptroller, AAA", to the WiLIce OF 

_ the Comptroller, Agricultural Adjustment Adminis- 
tration, Washington, D. C.;: 


(3) forward the copy returned from the 
Regional Disbursing Office to the State Accountant; 


(4) note on Form No. 0-1110 the schedule 
“number of Standard Form No. 1096 to the Tien Of 
the figure representing the amount owed. Circle 
the amount originally owed and insert immediately 
above the remainder of the indebtedness, if 
aay Men : 


(5) file one copy; and 


(6) file the remaining material and 
forms in accordance with procedure outlined in 
SRP-37. 


Be PAYMENTS CERTIFIED BY THE STATE OFFICE 


1. When any application has been suspended to the Remittance Clerk 
because one or more of the interested persons is indebted to the Agricul- 
tural Adjustment Administration as a result of payments certified by the 
State office, 29/ the application shall be audited in. the manner prescribed 
in SRP-37 and vouchered and scheduled for payment as provided in Section A 
of this Part II, with the following exceptions: 


&» Form ACP-41C (or ACP-41D, if applicable) 
shall be prepared in quintuple (original and four copies) 
and no cgpies thereof shall be marked "For Comptroller, 
naan, 27/ 


bo. Standard Form No. 1098 shall be prepared in 
nonuple (original and eight copies). 28 


25/ See Part I, Section A, paragraph 3, supra. 

26/ See Part I, Section A, peregraph 2, supra. 

27/ See Part II, Section A, paragraphs 2a. and 3a., supra. 
28/ See Part II, Section A, paragraph 7, supra. 


ee 


Cc. No copies of cither Standard Form No. 1096 or 
Form ACP-410 (or ACP-41D, if applicable) will be forwarded 
to the Comptroller. 29 


2e All information relative to the indebtedness must be ascertained 
from the files “ot* the ‘State office. 


Se At the time a set-off is accomplished with respect to any in- 
debtedness arising out of payments certified by the State office, Form 
ACP-28, "Official Receipt", shall be prepared in duplicate (original 
and one copy as follows): 


a. Insert the words "Set-off" followed by the 
title of the program under which the overpayment was made 
above the title; e. g., "Set-Off-1936 Agricultural Conserva- 
tion Program", or "Set-Off-1935 Cotton Price Adjustment 
Payment Plan". 


b. Make no entry after the words "Name of Re- 
mitter". . 


ce. Enter the debtor-applicant's street or box 
number after the wrds "Street or Box Number". 


&» Enter the name of the town in which the debdtor- 
applicant resides after the words "Post Office". 


‘e. Enter the name of the State in which the debdtor- 
applicant resices after the word "State". 


f. knter-the name of the debtor-applicant after 
the words "Applicant's Name". 


ge Enter the abbreviation "Tr. Che", followed by 


co 


the name of the Disbursing Officer who issued the check 
out of which the indebtedness arose and the symbol number 
under which it was issued after the words "Nature of Re- 
mittance". 


h. Make no entry after the words "Payable to". 


i. Make no entry after the wrds "Schedule No. of 
Standard Form Wo. 1044, Rev." 


j- knter the Disbursing Office Voucher Number 
under which the overpayment was made after the words "D. 0. 
Voucher No." 


ke. Make no entry after the wrds "Receipt No." 


29/ See Part II, Section A, paragraph 8c.(2), supra. 


ahi. = 


_L. Enter the State and county code number of the 
application under wnich the overnayment was made after the 
words "State and county code No." 


me Enter the application serial number under which 
the overpayment was made after the words "Serial No." 


n- Enter the date of the check by which the over- 
payment was made after the words "Date of Remittance". 


QO. knter the serial number of the check by which 
the overpayment was made after the words "Remittance No." 


p- 4nter the amount of the overpayment (not the 
amount of the check by which the overpayment was made) 
after the words "Amount$". 


a. Enter the "C/D No.! appearing on the Standard 
Form No. 1096 by which the set-off was accomplished 
after the words "Certificate of Deposit No." 


re Enter the date of the certificate of deposit 
as shown on Standard Form No. 1096 after the word "Date". 


s.- Enter the symbol and title of the appropriation 
credited by means of the set-off followed by the amount 
set-off after the words "Pund Credited", 


t. Enter the State and county code and application 
serial numbers of the application under which the payment 
against which the set-off was accomplished was due and 
indicate the program pursuant to which the application was 
madee 30/ 


ue . The original of Form ACP-28 prepared as provided 
in this paragraph 3 should be filed with the file of the 
case under which the overpayment was madc and the copy of 
Form ACP-28 should be filed by the Remittance Clerk with re- 
garc to the program and the State and county code and appli- 
cation serial number under vhich the overpayment was made. 


4, When a set-off has been made to recover an amount owed to the 
Agricultural Adjustment Administration as a result of a payment certi- 
fied by another State office, two additional copies of Standard Form Wo. 
1096 shall be prepared showing thereon the check number and certificate 
of deposit number and the dates thereof, and 


30/ If the set-off accomplishes only a partial liquidation of the indebt- 
edness, subsequent set-offs shall be recorded on the same Form ACP-28 
by entering in the remaining space under the heading "Action Taken" 

2 cescription of the Certificate of Deposit Number, the date thereof, 
the fund credited, the amount set off, and the application from which 
the overpayment was recovered. 


= AS ee 


a. forwarded to the Administrative Officer in 
‘Charge of the State office in which the debt arose if 
the State is located within the Southern Region, or 


ine forwarded to the Director of the Southern 
Division if the State office in which the debt arose is 
not located within the Southern Region. 


Se Weacren an indebtedness arising out of a payment certified 
by the State office has been reported to another State office pursuant 
to Part I, Section C, paragraph 3 hereof, and copies of Standard Form 
No. 1096 are received showing that the State office to which the debt 
was reported has recovered the amount of the debt, or a portion thereof, 


a one copy of Standard Form No. 1096 showing 
the set-off shall be forwarded to the State Accountant, 


b. Form ACP-28 shall be prepared as outlined 
in paragraph 3 of this Section B, and 


c. the other copy of Standard Form No. 1096 
shall be filed by the Remittance Clerk. 


Cs GAP-3 CASES 


1. Where any application has been suspended because one or more 
of the interested persons is indebted to the Agricultural Adjustment Ad- 
ministration for the reason that properly exccuted Forms No. C.AeP. 3 
have not been returned, 3!/ the application shell be audited in the man- 
ner prescribed in SRP-37 and vouchered end scheduled for payment as out- 
lined in Section B of this Part II, except that: 


a-..uvendard Form Nos 1096 shall be prepared in 


decuple (original and nine copies). 


De lrepare Horm No. C.A.P. i532 if the amounts 
due the various persons Saceh an Bs 3 st in the cotton 
price adjustment payment are known. If the amounts due 
the persons other than the debtor-applicant cannot be 
ascertained, the entire amount of the check with respect 
to which oon No. C.A-P. 3 should have been returned shall 
be set-off and Form No. C.A.P. 12 will not be prepared 
until the amounts due each have been determined. 


c. The material forwarded to the Preaudit Office 
of the General Accounting Office shall be accompenied by 
the Ledger Card (either Form No. C.A.P. 6 or Form No- O.A.P. 
7) reflecting the account of the debtor-applicant under the 
1935 Gotton Price Adjustment Payment Plan and a copy of Form 
Noe Ose rele, Lt prepared. 


31/ See Part I, Section EB, paragraph 1, supre. 


32/ See Form No. C.A.P. 19. 
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«+ The Preaudit Office of the General Accounting 
Office will return the Ledger Cerd and the copy of Form No. 
CoA.P. 12, if prepared, indicating that they have altered 
their charge against the cdebtor-avplicant requiring the 
return of Form No. C.A.P. 3. 


2. Any amounts set-off pursuant to this Section C shell be credited 
to the trust fund receipt account, "128532, Depasits of Undistributed 
Cotton Price Adjustment Payments". 


3+ Upon the return of one copy of Standard Form No. 1096 from the 
Disbursing Office, the following action shall be taken: 

&- Forward one copy of Standard Form No. 1096 to 
the Director of the Southern Division. This copy shall 
show the information entered by the Disbursing Officer be- 
neath the signature of the Certifying Officer. 


be The dedtor-applicant and the county agent shall 
be notified by letter that the set-off has been made by 
reason of the failure of the debtor-applicant to submit a 
properly executed Form No. C.A.P. 3. The letter also 
should state that the amount which the debtor-applicant 
failed to distribute will be paic to the persons entitled 
to share therein unless the debtor-applicant submits an ac- 
ceptable Form No. C.A.P. 3 within a reasonable time. The 
county agent should be requested to make @ report on the case. 


4. When it is determined to the satisfaction of the Administrative 
Officer in Charge that the cebtor-applicant did not in fact distribute the 
proceeds of the cotton price adjustment check emong the persons entitled 
to share therein,’ a claim for the proceeds of the check shall be secured 
on Form Nos CAP-20, "Statement of Interest of Persons Entitled to Share 
in Cotton Price Adjustment Payment", or a Similar statement from the 
interested persons. It is, not necessary that the person who signed the 
cotton price adjustment payment application (the debtor-applicant) exe- 
cute Section B of Form CAP-20, nor should his name appear in Section A 
thereof, unless the entire emount of the payment made to him was recovered 
pursuant to paragraph 1lb., of this Section C, and he was entitled to a 
share therein. eye 


Oo. After any of the persons entitled to share in the undistributed 
cotton price adjustment payment have been located and the amounts due each 
have been ascertained, a request that the amount recovered from the debtor- 
applicant and for which a claim has been received, be transferred from the 
trust. fund receipt account to the trust fund expenditure account, 12-8532, 
Undistributed Cotton Price Adjustment Payments, Agricultural Adjustment 
Administration (Trust Fund), should be addressed to the Director. 
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6. After notice of the transfer of funds has been received from 
the office of the Director, the amounts due the persons entitled to snare 
in the cotton price adjustment payment should be vouchered and scheduled 
for payment in accordance with the procedure outlined in Form No. C.A.P. 
19. The claim of the persons on Form No. CAP-20 or a similar statement 
should be retained in the files of the State office “ie substantiate the 
certification of the payment. 


7. In the event the amount recovered through the sct-off is less 
than the amount owed, a pro-rata distribution of the amount recovered 
shall be made to the persons entitled to share in the payment. 

8. In the event the debtor-applicant returns Form Noe CAP. 3 
after the set-off has been made, the amount deducted from the payment 
due him shall be refunded to him by using Standard Forms Nos. 1047, 1048, 
and 1064 as outlined in Form Noe C.A.P. 19. 


9. When a set-off is to be made to recover an amount owed to the 
Agricultural Adjustment Administration as a result of a CAP-3 case which 
developed in another State office, the procedure outlined in sub-paragrapns 
be, Ce, and d. of paragraph 1 end sub-paragraph b. of paragraph 3 of this 
Section © shall not be followed. Instead, one additional copy of Standa ard 
Form No. 1096 shall be prepared showing thereon the check number and certi- 
ficate of deposit number and the dates thereof, and 


ae forwarded to the Administrative Officer in 
Charge for the State office in which the case developed 
if the State is located within the Southern Region, or 


b. forwarded to the Director of the Southern 
Division if the State office in which the case developed 
is not located within the Southern Region. 


Whenever possible the full, current address of the debdtor-applicant should 
be set forth in a letter accompanying the Standard Form Noe 1096. 


10. Whenever an indebtedness arising out of a CAR-3 case has been 
reported to another State office pursuant to Part I, Section C, paragraph 
3 hereof, and a copy of Standard Form No. 1096 is received showing that 
the State office to which the debt was reported has recovered the amount 
of the debt, or 2 portion thereof, the following procedure is applicable: 


a. Prepare Form No. C.A.P. 12 if the amounts cue 
the various persons having an interest in the cotton price 
adjustment payment are known. 


b- Forward the copy of the Standard Form No. 1096 
to the Preaudit Office of the General Accounting Office, 
accompanied by the ledger card reflecting the account of 
the debtor-applicant and a copy of Form No. O.A.P. 12, if 
prepared. 


By ae 


¢i The Preaudit Office of the General Accounting 
Office will return the ledger card, the copy of Standard 
Form Nos 1096, and the copy of Form No. C.A.P. 12, if 
prepared, indicating that they have altered the charge 
against the debtor-applicant requiring the return of Form 
Noe C.A.P. 3- 


dad. The deotor-applicant should be notified, if his 
address is known, that the amount which he failed to dis- 
tribute will be paid to the persons entitled to share therein 
unless he submits an acceptable Form No. C.A.P. 3, within a 
reasonable time. The county agent for the county in vhich 
the cotton price adjustment payment was made to the debtor- 
applicant should also be notified and requested to make a 
report on the case. 


e. A copy of Standard Form No. 1095 should not be 
forwarded to the State Accountant. 


f. The procedure outlined in paragraphs 4, 5, 6, 7, 
and 8 of this Section GC shall then be followed. 


PART III. APPLICANT INDEBTSD TO INDEPENDENT AGENCIES, BUREAUS, 
OR DEPARTMENTS OF THE GOVERMENT OTHER THAN THE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION OR THE FARM 
SECURITY ADMINISTRATION 


A. DEBTOR-APPLICANT SOLE PARTY HAVING AN INTEREST IN THE APPLICATION ° 


1. When an application has been suspended to the Remittance Clerk 
because the only person having an interest therein is indebted to an 
agency, bureau, or department of the Government other than the Agricultural 
Adjustment Administration or the Farm Security Administration, the applica- 
tion shall be examined and approved in the manner outlined in SRP-37, ex- 
cept that the words "Sce ACP-25, Voucher Number " shall be insertcd 
beneath the foot notes appearing on the face of the application (Form 
SR-109) and upon the file copy of the computation schedule (Form, SR-110). 


ee Forms ACP-22, 410 and 42 shall not be prepared. 


3e Form ACP-25, "Public Voucher for Agricultural Conservation Pay- 
ments Subject to Deduction for Claimant's Indebtedness", shall be prepared 


in septuple (original of Form ACP-25 and six copies on Form ACP-25a) as 
follows: 


a. Enter the "Bureau Voucher No." which shall be 
one thousand and one (1001) for the first voucher from 
each county preceded by the county code number and con- 
tinue thereafter in numerical sequence for each county 
until the end of the fiscal year. 


a ep 


b.- Change the’symbol number and title of the 
aopropriation to read "1282215(21)2 C&U ALRDA, 1938 (AAA) 
Ospit , | 


-C@e Enter the name of the dedtor-applicant under 
the word "Name!. 


d- nter the letters "A.A.A." followed by the name 
of the State office after the wrd "Office". 


@e Enter the address of the debtor-applicant, i.e., 
the street or post office box or rural route number, efter 
the word "Address". 


f. Enter the address of the State office after the 
words "Prepared at". 


&- Enter the name of the State above the wrd 
"(State)", the name of the county above the word "(County)", 
and the serial number of the debtor's application above the 
words "(Aoplication scrial number)". 


h. Enter in column (1) the gross full payment due 
the debtor-applicant under the application. 33 


i. Enter in column (2) the percentage ratio of the 
county association expense deductions and the amount of the 
county association expense deduction. 


js. Enter-in ae (3) the net amount due the 
debtor-applicant. 34 


k. Make no entries in columns (4), (5), (6), and 
(7), or in the block reserved for the General Accounting 
Office, Preaudit, or in the space after the words "Funds 
to be credited". 


1. The Certifying Officer should sign after the 
word "By" and insert the date of his signature after the 
word "Date" and his title after the word "Title". 


4. The application shall be routed to the Preaudit Office of the 
General Accounting Office through the regular channels (see SRP-37) as 
follows: 


33/ The gross full payment due the debtor-applicant must equal the 
sum of the entries appearing in columns 2 and 3 of Form ACP-25. 

34./ If a preliminary wind erosion vayment was made, enter in tne 
blank space to the right of the General Accounting Office 
certificate the wrds "Preliminary Payment $" followed by the 
amount of the preliminary payment. In this case, the amount 
to be entered in column (1) will bo the sum of the amounts in 
columns (2) and (3) and the preliminary payment. 
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a. Transmit the original atid two copies of Form 
ACP-25 and the application and the related papers to the 
Preaudit Office’ of the General Accounting Office. 


b. Transmit two copies of Form ACP-25 to the State 
Accountant. 


¢. File two copies of Form ACP-25 alphabétically 
by the name of the debtor-applicant. 


G- The Preaudit Office of: the General Accounting 
Office will return one approved copy of Form ACP-25 which 
should be filed by the "Bureau Voucher No." 


e. Upon the receipt of the approved copy of Form 
ACP-25, trenscribe the information appearing thereon in 
the block for the certificate of the General Accounting 
Office, Preaudit, on the copies which have been filed 
alphabetically and forward one of the copies to the 
"Records and Accounts Section, Agricultural Adjustment 
Administration, Washington, D. C."! 


f. The copy of Form AD-42 which is transmitted 
to the State office should be attached to the copy of 
Form ACP-25 which has been filed alphabetically, in order 
that in the event of an inquiry, the debtor-applicant may 
be advised of the date his application was forwarded to 
the General Accounting Office, Washington, D. C. 


g- Upon the receipt of Form AAA-367, "True Copy 
of General Accounting Office Certificate of Settlement 
(Form 39A)", 


(1) insert the record of settlement as 
indicated therein upon the copy of Form ACQP-25 
waich has been filed alphabetically and upon 
the file copy of the computation schedule; 


(2) transmit the copy of Form ACP-25 
prepared in accordance with (1), of this sub- 
paregraph g, to the State Accountant, together 
with one copy of Form AAA~367; 


(3) file one copy of Form AAA-367 and 
Form AD-42 with the receipted copy of Form 
ACP-25 which has been filed by the "Bureau 
Voucher No."- and 


(4) notify the county office by letter 
of the Certificate of Settlement number (appear- 


ing in the upper left corner of Form AAA-367 after — 


the wrds "Certificate No."), the amount of the 
payment applied toward the liquidation of the Lhe ae 


debtedness, and the amount, if any, paid directly 


tgp | 
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to the debtor-applicant. 35/ 


B. PERSONS OTHER THAN THE DEBTOR-APPLICANT pee AN INTEREST IN THE 
APPLICATION 


1. If there are persons other than the debtor-applicant who are 
shown as interested persons on the application and the application has 
been suspended to the Remittance Clerk by reason of an indebtedness to 
an independent agency, department, or bureau of the Government other 
than the Agricultural Adjustment Administration or the Farm Security 
Administration, the application shall be examined and approved and the 
computation schedule prepared in the manner outlined in SRP-37 with the 
following exceptions: 


a. The words "See ACP-25, voucher number " 
shall be inserted beneath the foot notes appearing on the 
face of the epplication (Form SR-109) and upon the file 
‘copy of the computation schedule (Form SR-110). 


be. The payments to the applicants who are not in- 
debted shall be vouchered and scheduled on Forms ACP-41¢6 
(or ACP-41D, if oppliceble), ACP-42 and ACP-22 in the 
manner eit nee in SRP-37, Supplement (a), except that 


Forms rise 416 vie ACP-41D), ACP-42 and ACP—-22. 


ce Prepare Form ACP-25 with respect to the payment 
due the debtor-applicant as outlined in Section A, para- 
srepn 2 or this Part IIL: 


d. Prepare Form ACP-26, "Receipt in Lieu of Form 
__, “Application For Payment! and Related Documents, 
Agricultural Conservation Program!', in triplicate 
(original and two copies) and Form ACP-27 "Facing Sheet 
Torvkorm.| 4 tApplication For Payment! and Related 
Documents, Agric: iltural Conservation Program", in tripli- 

eate as follows; 


(1) Leave the "D.0. Voucher No.!! 


(2) Assign the "Bureeu Voucher No." 
which shall be the same as the "Administrative 
No." assigned tothe Form ACP-42 upon which the 
persons shown on the application other than the 
debtor-applicant have been vouchered. 


(3) Enter the form mumber of the applica- 
tion and the State and county code and application 
serial number in the blank space following the 
word "Form" in the title thereof. 


35/ The county office should include a reference to the Certificate of 
Settlement number in all subsequent correspondence relative to the case. 
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(4) Fill in the blank spaces in the printed 
matter as indiceted therein: 5) 


(5) Enter the name(s) of the applicant(s) 
not indebted and: the emounts due them in the blank 
spaces beneath the printed matter. 36/  - 


(6) Do not sign or enter tho date. 


e. The application and related forms shall be distributed as. 

follows: 

a. Transmit the application and related forms, the 
Original and two copies of Form ACP-25, the original and 
One copy of each of Forms ACP-26 and A0P-27, the usual 
number of copies of Forms. ACP-22, ACP-41¢. (or ACP-41D) and 
AQP-42 to the Preaudit Office of tho General Accounting 
Office. 


b.. File one copy of each of Forms ACP~26 and ACP-27 
with Form ACP-25 as outlined in Section 4A, peragraph 3(c) 
of this Part III and file the remaining material in 
accordance with existing procedure (see SRP-37). 


C. File Forms ACP-22, ACP-410 (or ACP-41D), and 
ACP-42 and the copy of the computation schedule in accordance 
with existing procedure. 


a. Form ACP-25, Form AAA-~367, and Form AD-42 shall 
be handled as outlined in Section A, paragraph 3 of this 
Part Lil: 
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RIOR TO TRANSMITTAL TO THE CLAIMS DIVISION, 


GENERAL ACCOUNTING OFFIUZ 


1. Where it is determined subsequent to the preaudit certifica- 
tion by the General Accounting Office that an applicant is no longer in- 
debted under the terms of the Revised Order of the Secretary dated Mey 8, 
1937, as entered March 5, 1938, and the application and related forms 
have not been forwarded to the Claims Division of the General Accounting 
Office, the application, Form ACP-25, and Forms ACP-26 and ACP-27, if 
prepared, will be returned to the State office by the Office of the 
Comptroller, Agricultural Adjustment Administration, together with a 
letter of explanation end. the usual number of copies of Form No. C-1110, 
Supplement A, if notice of the removal of the case from the Register of 
Indebtedness has not beon previously given. 


a 
36/ The date may be inserted on both Forms ACP-26 and ACP-27 in one 
operation by making Form ACP-26 the Original. 
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2. If the application and related forms-are returned to the 
State office for the reasons stated in the preceding paragraph, the 
following procedure is applicable; 


ae Prepare Forms ACP-41C, ACP-42, and AOP-22 
in the manner outlined in SRP-37, supplement (a). 


be Insert the word "Canceled!! on all copies of 
Form ACP-25 which were retained by the Remittance Clerk. 


c. Prepare a memorandum in triplicate addressed 
to the Chief of Party of the Preaudit Office stating that 
information which is on file in the State office has been 
received from the Comptroller, Agricultural Adjustment 
Administration to the effect that a set-off is not to be 
made against the applicant's payment and that, for this 
reason, the preaudit approval of Form ACP-25 should be 
removed. 


d. Transmit the application, the attached Form 
ACP-25, and Forms ACP-26 and ACP-27, if prepared, to the 
Preaudit Office of the General Accounting Office; to- 
gether with the original of the memorandum to the Chief 
of Party and the usuel number of copics of Forms ACP- 
41C, ACP-42, and ACP~22. (If the State office and the 
Preeudit Office are located in different cities, Form 
No. O-1110, Supplement A, must accompany the case to the 
Preaudit Office where it will be returned to the State 
office after approval of the new voucher. If both 
offices are in the same city, the Preaudit Office may 
Occasionally request a copy of Form No. C~1110, Supple- 
ment A, for the purpose of verifying the reason for the 
cancelation of Form ACP-25 previously approved.) 


e. Transmit to the State Accountant a signed 
copy of the memorandum to the Chief of Party and file 
the remaining copy thereof with the "canceled" copies 
of Form ACP~25. 


f. A memorandum, stating the name of the debtor- 
applicant and the puree voucher number of the "canceled" 
Form No. ACP-25, should be transmitted to the Chicf, 
Records and Accounts Section, Agricultural Adjustment 
Administration, Washington, D. C., advising that the pay- 
ment due the debtor-applicant is now being scheduled in 
the regular manner and that the copy of Form ACP-25 
previously transmitted may be disregarded. 


g& If Forms ACP-26 and ACP-27 were prepared, 
the Preaudit Office of the General Accounting Office 
‘will take the action necessary to adjust the cross 
references on the voucher. 
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D. REQUESTS ON FORMS AAM-372 BY APPLICANTS WHO ARE INDEBTED. 10 THE 
FARM CREDIT ADMINISTRATION OR COMMODITY CREDIT CORPORATION, 


1. The amount of the refund due in cases involving the use of 
Form AAA~372, the debt not being reported on Form No. C-1110 or Form No. 
C-1110, Supplement A, shall invariably be governed by the emount suthor— 
ized by the debtor-applicant to be set off. 


&«« Debts with respect. to which Form AAA-372 has been signed by 
the debtor~applicant mey not appear on Form No. C-1110 or Form No. C~1110, 
Supplement A. If the debt has been reported on Form No. C~1110 or Form 
No. C-1110, Supplement A, Form.AAA-~372 shall be disregarded, provided 
that Form No. C-1110 or Form No. C-1110, Supplement A, end Form AMA-372, 
were prepared and submitted with res ect to the same debt. Form ASA-3702 , 
Signed by the debtor-applicant and certified by a member of the County 
Committee, shall be sufficient euthority to set-off the amount stipulated 
thereon. If Form AAA-372 is signed by the debtor-applicant and not certi- 
fied by a momber of the County Committee, the name of the debtor—epplicant 
shell be entered on the Register of Indebtedness, the emount of the debt 
being shown as the amount of the deduction euthorized, and the forn re- 
turned to the County for proper certification. A notation to the effect 
that the case involves the use of Form AAA-372 should be made with re~ 
spect to such entries. 


5. The request, if submitted by the debtor—applicant, may be 
submitted to the County office for transmittal to the State office with 
the application, or for separate transmittal if the application has been 
previously forwarded. The request may be submitted directly to the State 
office by the creditor agency. 


4. The application shall be examined and approved for peyment in 
the manner outlined in SRP-37 and scheduled and vouchered for payment 
subject to deduction in the manner outlined in Sections A or B of this 
Part III. Form AAA-372, Signed by the debtor-applicant and certified 
by a member of the “ounty Committee, shall accompany the application 
when forwarded to the Preaudit Office of the General Accounting Office, 


PART IV. APPLICANT INDEBTED TO THE FARM SECURITY ADMINISTRATION, 
ee SE  EUURL LY ADMINISTRATION 
A. DEBTS COMING WITHIN CONTEMPLATION OF THE REVISED ORDER OF THE SECRE- 


TARY DATED MAY 8, 1937, AS ENTERED MARCH 5, 1938, AND WITH RESPECT 
10 WHICH FORM NO. C-1110 OR FORM NO, C-1110, SUPPLEMENT A, HAS BEAN 
RECEIVED, Mp lpsdee se py gue ck eae aeons are toaeeee ea oes 


1. The use of Form FSA-RR 172 has been discontinued. 


Outlined in SRP-37 and. scheduled and vouchered for payment subject to 
deduction as outlined in Part II, Section A, hereof, with the following 
exceptions; 
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bedi) con co eaditional copy of Standard Form No. 1096 
shell be prepared. The“words "Forward to Regional Director, 
Farm Security Administration", followed by the address given 
on Form No. C-1110, Supplement A, must be typed in the head- 
ing of the additional copy of Standard Form No. 1096. It is 
importent that this copy of Staridard Form No. 1096 be a strong 
legible copy, in view of the number of departments through 
which it must be transmitted. This copy of Standard Form — 
No. 1096 shall be transmitted with the file of the case to’ 
the Preaudit Office of the General Accounting Office, from 
which it will be transmitted to the Disbursing Office. The 
Disbursing Office will forward this copy of Standard Form No. 
1096 to the Regional Director of the Farm Security Administra- 
tion, whose gers appears on the form, 


be. Indicate on Stendard Form No. 1096 that the fund 
to be credited is as follows: 128128, Deductions from Agri- 
cultural Conservation Payments, Farm Security Administration. 


ce The Farm Security Administration Case No., if any, 
as given on Form No. C-1110, Supplement A, shall be entered 
in the "Remarks" column of Standard Form No. 1096 as follows; 
FSA C@se No, . The Farm Security Administration 
Case No. will take the place of the Disbursing Officer and 
the Disbursing Office Voucher mumber, and if there is no case 
number, the words "FSA Set-Off" shall be entered in the 
"Remarks" column. . 


3. Applications executed by persons indebted to the Farm Security 
Administration shall not be vouchered on Forms ACP-41C (or ACP-41D, if 
applicable) and ACP-42, or scheduled on Forms ACP-22 with applications 
executed by persons indebted to the Agricultural Adjustment Administration, 
unless it should develop thet the person is indebted to both agencies and 
the amount of the payment exceeds the amount due the Agricultural Adjust- 
ment Administration, so that the remainder of the payment may be applied 
toward liquidetion of the debt owed to the Farm Security Administration. 


B. SETLOFF OF INDEBTEDNESS TO FARM SECURITY ADMINISTRATION PURSUANT TO 
REQUESTS BY DEBTOR-APPLICANTS ON FORM RM AAA372,. 


1. The omount of the refund in cases involving the use of Form 
AAA-372, the debt not being reported 6n Form No, C-1110 or Form No. C-~1110, 
Supplement A, shall invariably be governed by the amount of the deduction 
euthorized by the debtor-applicant. 
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2. If Form No. 0-1110 or Form No. 0-1110, Supplement A, has 
been furnished the State office and there, is also furnished a properly 
executcd Form AAA-372, such Form AAA-372 ‘shall’ be disregerded upon 
determination of of the fact that the Forn AAA-S7e and Form No. 0-1110 o: or 


Form No. C-1110, L10, Supplement A; were submitted in connection with - the 
same debt. 
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5. Upon receipt of Form AKA-3 72, properly executed, the name of 
the dedtor-epplicant should be included on the Register of Indebtedness, 
the amount of the debt being shown as the enount of the deduction outhor- 
ized. A notation to the effect that the case involves the use of Forn 
AAn-372 should be made with respect to such entries. Form AAA-37e2, 

Signed by the deovtor-applicant and certified by a member of the County 
Comnittee, shall be sufficin t euthori ty to set off the emount stipulated 
thereon. If Form AAA-~372 is signed by the ‘debtor-applicant and not certi- 
fied by a member of the County Cormittee, the name of the debtor-applicant 
shall be entered on the, , Register of Indebtedness, the amount of the debt 
being shown as the enount of the deduction euthorized % and the form re- 
turned to tho County for. proper certification. 


4, The request, if. subnitted by the debtor-applicant may be sub- 
nitted to the County office for trensnittal to the Stato office with the 
epplication, or for separa ate transnitte Loit the application has been 
previously forwarded. ‘The. request. of the debtor-applicant may be sub-= 
mitted directly to the State office by the regional officer of the Farm 
Security Administration. 


5. The application shall be examined and approved for payment in 
the manner outlined in SRP-37 and scheduled and vouchered for peyment 
subject to deduction as outlined in Pe art II, Section A, hereof, with the 
following exceptions: | 


. & Form ACP-41C, Mpublic Voucher for 1937, 
Agricultural, Conservation Payments - Contimation Sheet" , 
or,, if applicable, Form ACP-41D, "Public Voucher for 1937, 
Agricultural Conservation Payments ~ Contimation Sheet!i, 

shall be prepared in quintuple (original and four eee 
The number of copies ordinarily required is reduced, inas-— 
mach as no copy shall be furnished the Office of the Comp- 
troller, Agricultural Adjustment Administration, the records 
of that office not being affected thereby. 


be Soon Form No. 1096 shall ie prepared in 
nonuple (original and eight copies). The number of copics 
ordinarily required is reduced, inasmuch a as no copy shall 
be furnished the Office of the Comptroller, Agricultural 
Adjustment Administration, the records of that office not 
being affected thereby. In the heading of one copy of 
Standard Form No. 1096 shall be entered the words "Forward 
to Regional Director, Farm Security Adninistration", followed 
by the address of such Regional Director, which will appear 
on Form AAA~372. 


e” 
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c. Indicate on Standard Form No. 1096 that 
the fund to be credited is as follows; 128128, Deduc- 
tions. for Agricultural Conservatim Pa eyments , Ferm 
Security ASO ASR AS We ie 


ad. Attach Form ‘BAA-372 to the application for- 
warded to the Preaudit Office of the General Accounting 
Office. A Ba: we : 


PART V. APPLICANT INDEBTED TO TWO OR MORE INDEPENDENT AGENCIES, 
BUREAUS, OR DEPARTMENTS “OF TE THE GOVERNMENT 


Ae 10 AGRI CULTURAL ADJUSTMENT ADMINISTRATION AND _ONE OR MORE AGENCIES, 
BUREAUS, OR DEPARTMENTS OTH#R THAN THE FARM SECURITY ADMINISTRATION 


1. When it is indicated that en applicant is indebted to the Agri- 
culturel Adjustment Administration as well as to independent agencies, 
bureaus, or departments of the Government other than the Farm Security 
Administration and the amount of the payment due the debtor-applicant 
is less than or equal to the amount owed to the Agricultural Adjustment 
Administration, the amount due the Agricultural Adjustment Administration 
shall be set-off without regard to the other debts of the applicant. 37/ 


2. Where the amount of the payment due the debtor-applicant is in 
excess of the amount owed by him to the Agricultural Adjustment Adminis— 
tration under rental and benefit contracts and he is also indebted to 
other agencies, bureaus, or departments of the Government other than the 
Farm Security Administration, the procedure outlined in Part III hereof 
is applicable. 


3. If the amount of the payment due the debtor-applicant is in 
excess of the amount owed by him to tho Agricultural Adjustment Adminis-— 
tration under a CAP-3 casc, the 1935 Cotton Price Adjustment Payment Plen, 
the Ginner's Compensation, or the 1936 Agricultural Conservation Pro, Program 
and he is also indebted to other agencies, bureaus, or departments of the 
Government other than the Farm Security Genie stration, the procedure out—- 
lincd in Part III hereof is applicable with the following exceptions; 


a. An administrative report on Form AD-4¢ shall 
be prepared in sextuple (original and five copies) in the 
following general form; 


AD~42 
YNITED STATES DEPARTMENT OF AGRICULTURE 
OFFICE OF BUDGET AND FINANCE 
WASHINGTON, D. C. 
Dete 


General Accounting Office, 
Claims Division. 


37/ See Part I, Section B, supra. 


in BO ed 


The accompanying account ‘of John Doe; bc tah ag TeSt reat, 
, application serial number:- 38 


has received administrative examination in this department. 
and is transmitted to you for peas ows 


Amount claimed 39/ | nor 00 
Differences explained below 
Approved Tor 


Appropriation oma rasauter ceases nice eter and 
Use of Agricultural I@nd Resources, Beer of eae 
ture, 1938 (AAA) RGonee rath an Payment) « 


According to the records of the State Office, 
southern Division, Agricultural Adjustment Administration, 
there is due the above named applicant a net Agricultural © 
Conservation Payment in the amount of $200.00 and there is no 
reason why payment should not be made except as it appears 
from the attached contimetion sheet. 


“Respectfully, 


Acting Director of Finance. 
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The full neme and address of the Administrative Officer in 
Charge should be entered on all copies of Form AD-42 and he - 
should initial all copies beneath the words "Acting Director 
of Finance", The name, title, and initials of the Adminis- 
trative Officer in Charge shall not appear on the original of 
Form AD-42,. , 


be An additional report should be prepared on bond 
paper (without the printed letterhead) in sextuple (original 
and five copies) in the following general form: 


John Doe, Street, nas ' 
an applicant under 1936 Agricultural Conservation Program, 
epplication numbor , is indebted to the Agri- 


cultural Adjustment Administration in the emount of $20.00 


38/ The complete address of the debtor-epplicant should be given and 
the epplication serial number should include the State and county 
code mumber,. 

39 / The emount claimed is the amount of payment approved for the appli- 
cant and entered in column (3) of Form ACP-25 (see Part III, Section 
A, paragreph 3j., supra). 


By 


sie 


for the reason that the amount of $300. 0O paid to him by 


checkimumber. Qated Grav by’ G. #. 
Allen, symbol nunber- - , under D. O. Voucher 
Nunber __, out of appropriation 126/72215(21)2, 


Conservation and Use of Agricultural Land Resources, De- 
partment of Agriculture, 1936-37 (Payments, AAA), included 
therein in the amount of $80.00 in payment of 40 acres of 
approved soil-building- practices, designated as practice 
No. 2, at the rate. of $2.00 per acre, whereas the payment 
with respect to the said-practices should. have been $60.00 
computed at the rate of $1.50 per acre. It is requested 
that a sufficient atiount of the paytient certified in the 
accompanying AD-42 be used to liquidate the indebtedness of 
$20.00 and that the amount thereof be credited to the appro- 
priation as indicated. 40/ 


c. The original and four copies of Form AD-42 and the 
related statement, if any, prepared as provided in sub-para- 
graph b., of this paragraph 3, will accompany the material 
forwarded to the General Accounting Office. 41 


d. Attach the remaining copy of Form AD-42 and the 
related statement to the.copy of Form ACP-25 which has 
been filed alphabetically. 42/- 


TO FARM SECURITY ADMINISTRATION AND ONE OR MORE AGENCIES, BUREAUS, 
O2 DEPARTMENTS OTHER THAN THE AGRICULTURAL ADJUSTMENT ADMINISTRATION 


1. When an application is suspended to the Remittance Clerk be- 


cause an applicant is indebted to the Farm Security Administration as well 
as to independent agencies, bureaus, or departments of the Government 
other than the Agricultural Adjustment Administration and the amount of 
the payment due the debtor-applicant is less than or equal to the amount 
owed the Farm Security Administration, the amount due the Farm Security 
Administration shall be set-off without regard to the other debts of the 
applicant. 43/ 


40/ 


au) 


42/ 
43/ 


Form AD-42 and the further statement with respect to the amount owed 
by the debtor-applicant to the independent agency, bureau, or depart— 
ment of the Government other than the Farm Security Administration 
will be made by the Comptroller. If the indebtedness to the Agricul- 
tural Aqgjustment Administration arose out of a rental and benefit 
contract, the entire statement and Form AD-42 will be prepared by 

the Comptroller. 

See Part III, Section A, paragraph 4, and Part III, Section B, para- 
graph 2, supra. 

See Part III, Section A, paragraph 4c,, supra. 

see Part I, BER TiGh H, supra. 
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2. If the amount of the: payment due the debtor-applicant is 
in excess of the amount owed by him. to the Farn Security Administration, 
the procedure outlined in Part Tir hereof, as anended , is applicable. 


Gy) ro. s TO AGRICULTURAL ADJUSTMENT ADMINISTRATION AND: FARM. SECURITY. ADMINIS- 
TRATION - 


Ls nihen an - application nok been. suspended to the R,mittance Clerk 
because an applicant is indebted to the Agricultural Ag justment Adninis- 
tration as well as to the- Farn Security Agninistration and the amount of 
the payzent due the: debtor-applicant is: less than or equal to the amount 
owed to the Agricultural Adjustnent Agninistration, the amount of the 
refund due the Agricultural Aajustment A winistration shall be recovered 
without regard to the amount owed to the Farn Berna Aqninistration. 44/ 


2, If the amount of the payment due the ceiver alighe Suit 
excess of the anount owed by hin to the Agricultural Agjustnent Adnminis— 
tration and if he is also indebted to the. Farn Security Adninistration, 
the procedure outlined in Part niae hereof, is SUPE PELs with the follow- 
ing exceptions: 


a. One additional copy of Standard Form No. 1096 
shall be prepared.. The words "Forward to Regional Direc- 
tor, Farm Security Administration", followed by the address 
given on Form No. C-1110, Supplement A, or Form AAA-372 

fust be typed in the heading of the additional copy of 
Standard Forn No. 1096. This copy shall accompany the file 
of the case forwarded to the Preaudit Office of the General 
Accounting Office. 45/ 


Dee elhercete. relative. to the amount owed the Farn 
Security Administration 46/— shall be set forth on Forn 
ACP-41C (or ACP-41D, if applicable) 47/ and Standard Forn 
No. 1096 48/ immediately beneath the data relative to the 
applicant's indebtedness to the Agricultural Agjustment 
Administration. 


c. If the deduction in liquidation of a debt to 
the Farm Security Aqministration is made pursuant to the 
request of the debtor~applicant on Form AMA~372, such Form 
AAA-372 shall be attached to the application forwarded to 
the Preaudit Office of the General Accounting Office. 


44] See Part I, Section E, supra. 


ae See Part IV, Section A, paragraph 2a, supra. 

46/ See Part IV, Section A, paragraphs 2b and <c, supra. 

47/ See Part II, Section A, paragraphs 2 and 3; Part 1 Liev Section sn, 
aa: paragraph 1; and Part at Section C, paragraph 1, supra. 

48 / See Part II, Section A, epereee 7, supra, 


oS 


VI. APPLICANT'S INDEBTEDNESS TO BE SET-OFF AFTER THE ISSUANCE 
OF A CHECK 


A. TREASURY CHECK RETURNED BY REASON OF PAYEE!S INDEBTEDNESS TO THE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


1. If a check has been issued to an esis who is reported, 
after administrative certification of the voucher, to be indebted to the 
Agricultural Agjustment Aqministration, the Treasurer of the County Agri- 
cultural Conservation Association shall return the check to the Disburs- 
ing Office from which it was issued 49/ in order that the check may be 
canceled in accordance with procedure ‘e contained in SRC-2, 50/ for the 
reason that the payee is "not entitled" to the proceeds of the check. 


2. After cancelation of the check is completed, an adjustment 
application should be prepared.in the State office (the signature of the 
applicant is not required) and certified for payment in accordance with 
the procedure outlined in Part II, hereof. 


3. The adjustment application will be handled by the Preaudit 
Office of the General Accounting Office as any other adjustment applica- 
tion and, therefore, the adjustment application should be accompanied by 
a statement of explanation, including therein the Disbursing Office 
voucher number under which the original payment was made and the schedule 
number of the Standard Form No. 1044, Revised, upon which the check was 
scheduled for cancelation and ee Dee BROT: of deposit number and the 
date thereof. 


| B. THE PAYEE OF A FORGED TREASURY CHECK IS INDEBTED TO THE AGRICULTURAL 
ADJUSTMENT ADMINISTRATION 


1. In certain ‘instances involving forged checks, the Treasurer of 
the United States will transmit to the State office through the Regional 
Disbursing Office, a form letter requesting information as to whether 
any reason exists why the payee should not receive a check in the amount 
originally certified. The Treasurer will state whether payment has been 
made by the Treasury Department on the alleged forged check or whether pay- 
ment of the check was declined by reason of the forgery and this distinction 
shall be observed carefully in couplying with the provisions of the succeed-— 
ing paragraphs. 


2. If the payee of a forged check which was not paid by the 
Treasury Department has been reported to be indebted to the Agricultural 


Be easae SRO Ls 


50/ If the apolicant is reported after adninistrative certification of 

sae the voucher to be indebted to an independent agency, bureau, or 
department of the Governnent other than the Agricultural Adjustment 
Administration, no attempt shall be made to accomplish a set-off. 
See Part I, Section B, paragraph 3, supra. 
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Adjustment Administration DL/ ahd no other reason éxists why settlement 
should not be made to the payee in the amount. originally eortified, the 
. following procedure is applicable: 


a. An undated letter for the signature of the 
Acting Director of Finance should be prepared in sextuple 
‘(original on letter head paper and six copics on regu- 
lar copy paper) on stationery of the Office: of Budget 
nnd Finance, Department of ' Agriculture, and. addressed to 
the Treasuror of the United States, Accounting Division, 
Washington, D. 0. the letter in reply ‘should be in the 
fol La erorm et A ee 


UNITED STATES DEPARTMENT OF AGRICULTURE 
. OFFICE OF BUDGET AND FINANCE 
so72 WASHINGTON, Di CG. / 


Treasurer of the United States, 
Accounting Division, / 
Washington, D. C. 


Sure 

This is in reply to ‘your letter of Sage i, 52/ 
relative tn check Nn. Beit he ee », Gated ron; 
for $_ , drawn by G. F. Allen, symbol 4 


to the order of _ ’ 
payment of which was declined on account of an alleged forged endorse- 
ment of the payee's name.. ; 


An examination of the records relative to the 1937 agricultural 
conservation application, , executed by this payee 
discloses the fact that the amount stated above is due this payee under 
such application. The records further indicate that this payee is re- 
ported to be indebdtcd to the Agricultural Adjustment Administration. 


It is requested that the above described check be transmitted 
to the General Accounting Office in-order that proper settlement may 
be made. An administrative report, relative to the account of this 
payee, has been prepared by this office and is being transmitted to 
the General Accounting Office. 


Respectfully, 


Acting Director of Finance. 


51/ Indebtedness to independent agencies, bureaus, or Cepartment of the 


Government other than to the Agricultural Adjustment Administration 


shall be disregarded. See Part I, Section B, paragraph 3, supra. 
52/ Insert the Treasury Department file reference. 


ra 


t Al 


w 


\a 


The Administrative Officer in Charge should initial 
all copies with the exception of the first .copy and his 
full name and address should be typed on all copies with 
the exception of the first copy. 


b. Form AD-42 should be prepared in sextuple 
(original and five copies) in accordance with procedure 
outlined in Part V, Section A, paragraph 3 hereof if the 
indebtedness arose out of payments certified by the 
State office. Form AD-42 will be prepared by the Comp- 
troller if the indebtedness arose out of rental and benefit 
contracts. 


e. The original and five copies (including the 
one which has not been initialed and from which the name 
and address of the Administrative Officer have been omitted) 
of the letter to the Treasurer of the United States and the 
original and four copies of Form AD-42, if prepared, should 
be forwarded to the Director of the Southern Division. 


d. At the time the letter to the Treasurer of the 
United States and Form AD-42, if prepared, are sent forward, 
a notation should be made on ‘the register A iis tine or) ane 
debtedness to indicate the action taken. 


@. File the copy of the letter to the Treasurer of 
the United States and the copy of Form AD-42, if prepared, 
wnich were retained in the State office and the copies there- 
of returned to the State office alphabctically in order that, 
in the event of an inquiry, the debtor-applicant may be ad- 
vised of the action taken. 


f. Upon the receipt of Form AAA-367, 


(1) insert the certificate of settloment 
number on the register or listing of indebtedness 
to the right of the figure representing the amount 
owed; 


(2) circle the figure on the register or 
listing of indebtedness representing the amount 
owed and enter the balance due immediately above 
Lt 


(3) prepare Form ACP-28 in the manner out- 
lined in) Part I1, Section B, paragraph S hereof, if 


the indebtedness arose out of a payment certified by 
the State office; 


See Part I, Section A, paragraph 3, supra. 


i ee 


(4) forward one copy of Form AAA-367 
to the State Accountant; 


(5) notify the county office by letter 
of the Certificate of Settlement number, the 
amount of the check applicd toward the liquidation 
of the indebtedness, and the amount,.if any, paid 
directly to the debtor-applicant; 


(6) enter the Bureau Voucher Number under 
wiich the check in question was drawn and the 
Certificate of Settlement number of Form AAA-367 
on copies of the letter to the Treasurer of the 
United States and Form AD-42; and 


(7) file one copy of Form AAA-367 with 
the voucher under which the payment to the debtor- 
applicant against. wnicn the set-off was accomplished 
was originally certified. 


3. If the payee of a forged check which was paid by the Treasury 
Department and recovered through the endorsers has been reported to be 
indebted to the Agricultural Adjustment Administration and no other reason 
exists why settlement should not be made to the payee in the amount 
originally certified, the following procedure is applicable: 


ae If the amount of the check is in excess of the 
amount owed to the Agricultural Adjustment Administration 
a letter should be prepared in septuple (original and six 
copics) as indicated in parngraph 2a., of this Section B, on 
stationery of the Office of Budget and Finance in the following- 
general form: 


UNITED STATES DEPARTMENT OF AGRICULTURE 
OFFICH OF BUDGET AND FINANCE 
WASHINGTON, D. C. 
Treasurer of the United States, 
accounting Division, 
Washington, D. C. 


Sir: 


This is in reply to your letter of ( ) ,B4/ 
reative to check No. , Gated : 


54/ Insert the Treasury Department file reference. 


gees 


for $ , drayvm by G. F. Allen, symbol F 
to the order of ue . r 
the amount of which has been recovered through the endorsers 
because of the forged endorsement of the payee's name. 


An -exanination of the records relative to the 1937 
agricultural conservation application, 
executed by this payee, discloses the fact that the payee is 


indebted to the United Statés in the anount of $ , by 
reason of an amount paid to him under the 1936 Agricultural 
Conservation application, ,o0/ by 

», sylibol number , under D. O. 


Voucher Nunber , out of appropriation 


It appears that settlement should be nade with 


, in the anount of $ ,»6/ provided that such 
person has not received the proceeds o "the original check, 
and that the. amount of $ ,2// should, therefore, be 


deposited to appropriation som account, of 
the said indebtedness. , 


It is further requested that this office be notified 
when this action has been taken in orderthat the records nay 
be completed. 


Respectfully, 


Acting Director of Finance. 


b.1t the amount of the check is less than or egual to, 
‘the anount owed to the Agricultural Adjustment Administration, 
the letter shall be prepared as indicated in sub-paragraph a., 
of this paragraph 3, in the following general forn: 


65/ If the indebtedness arose out of other Agricultural Adjustment Adminis- 


tration prograns, the progran under which the overpayment was made 
should be appropriately described. 
56/ Insert the difference between the amount of the check and the amount 
- of the indebtedness. 
57/ Insert the amount of the indebtedness: 


UNITED, STATES Ee OF AGRICULTURE 
OFFICE. OF. BUDGET AND FINANCE 
WASHINGTON, D. C. 


rescuer — the United. States, 
Accounting Division, 
Washington, a. es 


Sir: 

This. is in reply ‘to your letter of | ( ) ,58/ 
relative to check No. aie Sener OL 
for $ ; drawn by Goer AbLen symbol ' 
to the order of A ee crea of which 


has been ‘recovered throvgh fhe endorsers because of the forged 
endorsement of the payee's name. 


An orem nates eRieeor relative to the 1937 


agricultural conservation application Lay Cxeeuved 
by this payee, discloses the fact that the payee is indebted 
to the United States in.the amount of $ ro , by reason 
of an amount paid to him. under the. 1936 agricultural conserva- 
tion application, 59. bys ae 

» symbol number ; under Dp. 0. Voucher 
Number Boas! , out of appropriation ° 


It appears that the entire proceeds of the above de- 
scribed check should, therefore, be deposited to appropriation 
: on account of the said indebted- 
ness. 


It is further requested that this office be notified 
when this action has been taken in order that the records may 
be completed. 


Respectfully, 


Acting Director of Finance. 


cc. The Administrative Officer in Charge should initial 
all copies with the exception of the first copy and his full 
name and address should be typed on all copies with the ex- 
ception of the first copy. 


58/ Insert the Treasury Department file reference. 


og 


If the indebtedness arose out of other Agricultural Adjustment Adminis- 
tration programs, the program under which the overpayment was made 
should be appropriately described. 


b) 


é 


cad eg oa 


ad. The original end five copies (including the one 
which has not been initialed ond from which the name and 
address of the Administrative Officer have been omitted) 
of the letter to the Treasurer of the United States should 
be forwarded to the Director of the Southern Division. 


@. The procedure outlined in sub-paragraphs d., e., 
end f., of paragraph 2, of this Section B, are epplicable 
except that 


(1) there will not be a copy of Form 
AD-42, and 


(2) a notice from the Treasury Depart- 
ment will be received in lieu of Form AAA-~367. 


PART VII, ADJUSTMENT OF ENTRIES ON FORM SR-110 AND SR-110, 


‘SUPPLEMENT 1 1, TO REFLECT ‘DEDUCTIONS MADE nse LIQUIDA- 
TION OF “DEBTOR APPLICANTS! INDEBTEDNESS. 


1. If there is an indebtedness to the Agricultural Adjustment 
Administration or the Farm Security Administration to be set off against 
@ payment duc an applicant, the net amount due the debtor-applicant as 
shown in Column N of Form §R-110 shall be circled and the amount, if any, 
to be peid directly to the debtor-applicant shall be entered immediately 
above the circled entry. The amount payable to the debtor-applicant is 
the net payment due less the amount of the deduction made in liquidation 
of the debtor-applicant's indebtedness. 


ee If the indebtedness to be set off is owed to the Agricultural 
Adjustment Administration or the Farm Security Administration, there shall 
be entered in Column 4 of the next available space on Form §R-110 the 
words, "Treas., Us §. = 1096 Sch. No. i ". The amount 
to be deducted and paid to the Treasurer shall be entered in colwan N. 
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SRC-103, Revised Issued December 20, 1938. 7 w= 
Amendment No. l ean 
BS 
= S 
UNITED STATES DEPARTMENT OF AGRICULTUPE s 
AGRICULTURAL ADJUSTMENT ADMINISTRATION © 
SOUTHERN DIVISION 


STATE OFFICH PROCEDURE FOR DEDUCTING AMOUNTS DUE THE 
UNITED STATES FROM PAYMENTS UNDER THE 
AGRICULTURAL CONSERVATION PROGRAM 


ie |) Part IV, Section A, Paragraph 2(b) of “SRC-103, Revised, 


is amended to read as follows; a \ BRA ek 


as ead ey ee) }- 
(b) Indicate on Standard Form No. 1096 that the... ag Hs ed 
fund to be credited is as follows: 128128, Deductions, ‘ HOM CT 


Agricultural Adjustment Program Payments, Farm Security\4 
Administration. 


‘Se Are. bik iby 
Mer aF ACRES ce 
Aen — eae 


&. Part IV, Section B, Paragraph 5(c) of SRC-103, Revised, is 
amended to read as follows: 


(c) Indicate on Standard Form No. 1096 that the 
fund to be credited is as follows: 128128, Deductions, 


Agricultural Adjustment Program Payments, Farm Security 
Administration, 
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